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0131.1 - TECHNICAL CORRECTIONS

Periodically] it may be deemed necessary to make technical corrections to policies that have already been adopted through normal
procedures. These technical corrections may include+

(i ) consolidation of sectionsy;

(¥ ) transfer of sections;

(& ) combining or dividing sectionsz}l

(b ) renumbering subsections, sections, chapters] and titles;§

(b ) corrections or additions for grammatical or typographical errors;-e#j
(K ) alterations and omissions} and/of

(x ) updating the name(s) of the individual(s) who serve as District Compliance Officer(s), as long as the position/titlg
remains the same as listed in the applicable Board policy;

not affecting the constructions or meaning of those sections, subsections, chapters, titles, or policies as a whole.

Should the Board of Education choose to make such technical corrections, it may be accomplished by resolution as part of the
consent agenda without going through the normal policy adoption procedure.
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Revised Policy - Vol. 41, No. 2
2271 - COLLEGE CREDIT PLUS PROGRAM

The Board of Education recognizes the value to students and to the District for students to participate in programs offered by
accredited colleges and universities in Ohio.

The Board will approve participation by students who apply to the participating college or university (institute of higher education or
IHE) and meet the IHE’s and relevant academic program’s established standards for admission, enrollment, and course

placement. Participating students will be eligible to receive secondary credit for completing any of these programs. To be eligible,
students must be in seventh, eighth, ninth, tenth, eleventh, or twelfth grade and must either be remediation-free in one (1) of the
assessments established under R.C. 3345.061(F) or meet an alternative remediation-free eligibility option as defined by the
Chancellor of Higher Education in consultation with the Superintendent of Public Instruction. Students who participated in the
College Credit Plus pregramProgram before September 30, 2021, and who qualified to participate in accordance with prior law by
scoring within one (1) standard error of measurement below the remediation-free threshold for one (1) of the required assessments
and having a cumulative high school grade point average of at least 3.0, or alternatively receiving a recommendation from a school
counselor, Director, or career-technical program advisor, may remain eligible to participate.

In addition, under Federal and State law, male students who are eighteen (18) years of age or older and who are classified as an
Ohio resident by the public college or university they are attending through the College Credit Plus Program are required to be
registered with the Selective Service System. Participating male students are required to provide their Selective Service number to
the public college or university within thirty (30) days of their 18th birthday. If such students do not submit their Selective Service
number, they will not be considered a College Credit Plus participant for that current semester or term and will be responsible for
any tuition, textbooks, or fees associated with the classes for which they are enrolled.

Underperforming and Ineligible Students

If a student participating in the College Credit Plus Program under the option set forth in R.C. 3365.06 (B) either: A) fails to
maintain a grade point average of 2.0 or higher in the college courses taken through the College Credit Plus Program; or B)
withdraws from or receives no credit for two (2) or more courses in the same term, the student will be considered an
underperforming student. If a student maintains underperforming student status for two (2) consecutive terms of enroliment, the
student will be deemed “ineligible.”

Probation
Immediately after determining a student has obtained underperforming student status, the Superintendent shall place the student
on probation within the College Credit Plus Program and notify the underperforming student, histherthe stddent's parents, and each
IHE in which the student is enrolled of histherthe student'd status. The underperforming student and k# heit parents shall also
be notified of the following requirements for continued participation in the Program while on probation:

A. The student shall only enroll in one (1) college course during any term.

B. The student shall refrain from enrolling in a college course in the same subject as a college course in which the student
earned a grade of “D” or “F” or for which the student received no credit.

C. If the student had registered for more than one (1) college course for the next term prior to being placed on probation, the
student shall request each IHE in which sthekhe student is enrolled to dis-enroll the student from those courses that conflict
with the terms of histherfhe/stlident'd probationary status.

1. If a student elects to remain enrolled in one (1) course for the next term, sthethe student shall inform the IHE of the
course in which the student would like to remain enrolled.
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2. If the student fails to dis-enroll from any courses that conflict with Hsfhe&he student'd probationary status, the
Superintendent shall immediately notify the student and histherthe student!s parents that the student shall assume
responsibility for any and all tuition, fees, and costs for textbooks for any courses from which the student was
required to dis-enroll. In this notification, the student and histherth@in parents shall also be advised that the student
shall be deemed an ineligible student and dismissed from the program for the next term in accordance with the
dismissal procedures set forth below.

D. If a student takes a course after being placed on probation and such course raises the student’s cumulative grade point
average to 2.0 or higher in the college courses taken through the College Credit Plus Program, the student shall be removed
from probation. The student may participate in the Program without restrictions unless sthethe student is declared to be an
underperforming student again.

E. If a student takes a course after being placed on probation and such course does not raise the student’s cumulative grade
point average to 2.0 or higher in the college courses taken through the College Credit Plus Program, the student shall be
dismissed from the Program in accordance with the dismissal procedures set forth below.

Dismissal

If a student is deemed ineligible to participate in the College Credit Plus Program, sfhethey will be dismissed from the Program. The
Superintendent shall notify the ineligible student, histherthe student'd parents, and each IHE in which the student is enrolled of
histherthe'student's dismissal. The ineligible student and histhertheir parents shall also be notified that the student shall not take
any college courses through the Program following hisfherthe student's dismissal.

If the student had registered for more than one (1) college course for the next term prior to being dismissed from the Program, the
student shall request each IHE in which sftkethe student is enrolled to dis-enroll the student from the Program.

If the student fails to dis-enroll following kistherthe student's dismissal from the Program, the Superintendent shall immediately
notify the student and hisfherthe student's parents that the student shall assume responsibility for any and all tuition, fees, and
costs for textbooks for any courses from which the student was required to dis-enroll. In this notification, the student and
hisfhertheir parents shall also be advised that the Superintendent shall extend/continue the student’s dismissal from the Program
for an additional term.

Reinstatement

Following one (1) term of dismissal, a student may submit a request to the Superintendent to be reinstated to the College Credit
Plus Program. Summer shall only be counted as a term if the student is enroiled in one (1) or more high school courses during the
summer. Upon receipt of the reinstatement request, the student’s full high school and college academic record will be reviewed to
determine whether the student has achieved academic progress and whether sthethe student will be reinstated on probation or
without restriction.

Reinstatement on Probation: In order to be reinstated to the College Credit Plus Program on probation, the student must meet the
following academic progress criteria:

A. (¥ ) _Establish a HS GPA of 3.0 or higher; and

B. (¥ ) _Administation approval

L)
*\7

Reinstatement without Restriction: In order to be reinstated without any restrictions, the student must meet the following academic
progress criteria:

A. () __Establish a HS GPA of 3.5 or higher; and

B. (X ) _Administration approval

L)
C-\’

If the student fails to demonstrate academic progress as defined above, the Superintendent shall extend/continue the student’s
dismissal for an additional term(s). During the dismissal period, the student shall remain ineligible to participate in the College
Credit Plus Program until academic progress is achieved.

Appeals

Any studentfl who is dismissed from the College Credit Plus Program or prohibited from taking a course in which the student earned
a grade of “D"” or “F” or for which the student received no creditj may appeal the decision to the Superintendent. The appeal must
be filed within five (5) business days after the student is notified of the dismissal or prohibition against taking a course. Upon
receiving the appeal, the Superintendent must immediately notify each IHE in which the student is enrolled that the student has
filed an appeal.

When reviewing a student’s appeal, the Superintendent shall consider any extenuating circumstances separate from the student’s

academic performance that may have affected or otherwise impacted the student’s status in the College Credit Plus Program. After
considering such information, the Superintendent may:
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A. allow the student to participate in the Program without restrictions;

B. allow the student to take a course in which the student earned a grade of “"D” or “F” or for which the student received no
credit;

C. allow the student to participate in the Program on probation; or
D. maintain the student’s dismissal from the Program.

The Superintendent shall issue a decision on the student’s appeal within ten (10) business days after the date the appeal is
filed. The Superintendent’s decision shall be final and sthethe Sliperintendent shall immediately provide notification of the decision
to each IHE in which the student is enrolled.

A. If the Superintendent decides to continue the student’s dismissal from the College Credit Plus Program and the student is
enrolled in an Institution of Higher Education, such IHE shall permit the student to withdraw from all courses in which the
student is enrolled without penalty. The Board shall not be required to pay for such courses.

B. If the Superintendent fails to issue a timely decision after the date the appeal is made and the student is enrolled in an
Institution of Higher Education, such IHE shall permit the student to withdraw from all courses in which the student is
enrolled without penalty. If the decision is issued after the IHE’s no-fault withdrawal date, the Board shall be required to pay
for such courses.

Children of Military Families

IChildren of military families enrolled in College Credit Plus Program who must withdraw from the program due to their parent'si__
;stationing o_rder_s__ shall be provided the option to complete the coursework in an online format, if possible, or withdraw from the
brogram without academic or financial penalty.

Home-Schooled Students

If a home-schooled student participating in the College Credit Plus Program is placed on probation or dismissed from the Program,
the parent of the student shall be responsible for notifying each IHE in which the student is enrolled of such probation or dismissal.

The Board will provide information about the College Credit Plus Program prior to February 1st to all students enrollied in grades six
(6) through eleven (11) and their parents as outlined in AG 2271. The Board will also promote the College Credit Plus Program on
its website, including the details of the Board's current agreements with partnering IHEs.

All students must meet the requirements for participating in the College Credit Plus Program outlined in AG 2271.

The Board (j ) shall (-)-may [END OF OPTION] deny high school credit for the College Credit Plus Program courses, any portion of
which are taken during the period of a student’s expulsion. If the student has elected to receive credit for course(s) toward fulfilling
graduation requirements as well as the College Credit Plus Program credit, that election is automatically revoked for all college
courses in which the student enrolled during the coliege term in which the expulsion is imposed.

When a student is expelled, the Board directs the Superintendent to send written notice of the expuision to any college in which the
expelled student is enrolled under R.C. 3365.03 (College Credit Plus Program) at the time the expuision is imposed. This notice shall
indicate the date the expulsion is scheduled to expire and that the Board has adopted a policy under R.C. 3313.613 to deny high
school credit for College Credit Plus Program courses taken during an expulsion. If the expulsion period is later extended, the
Superintendent shall notify the college of the extension.

The Board will collect, report, and track program data annually in accordance with data reporting guidelines adopted by the
Chancellor and the Superintendent of Public Instruction pursuant to R.C. 3365.15.

The Superintendent shall establish the necessary administrative guidelines to comply with State law which will thereafter be
properly communicated to both students and their parents. The Superintendent shall also establish guidelines and procedures for
the awarding of credit and the proper entry on a student's transcript and other records of hisfherthe student's participation in a
College Credit Plus Program.

A.C. 3333-1-65.13 .
R.C. 3313.613, 3345.32, B3651036; 3365.01 through 3365.09
"Military Selective Service Act," 62 Stat. 604, 50 U.S.C. App. 453, as amended
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Revised Policy - Vol. 41, No. 2
2412 - HOMEBOUND INSTRUCTION PROGRAM

The Board of Education may provide individual instruction to students who are unable to attend classes because of accident, illness,
or disability.

Documentation of the medical condition shall be done through a physician licensed to practice in this State who shall:
A. certify existence of a medical condition requiring homebound instruction;
B. state the probable duration of the confinement.

Applications must be approved by the _Diréctor of Operations .

Prior to a student on an IEP being placed in the homebound instruction program under this policy, the IEP team shall meetitd
kemporarily amend the student's IEP. The program of homebound instruction for students with disabilities shall be in accordance
with the terms of the student's amended IEP. In accordance with R.C. 3323.12, five (5) hours of home instruction shall be
equivalent to attendance for five (5) school days#ER:

Teachers providing homebound instruction shall hold an Ohio teaching license appropriate for the level of instruction for which the
assignment is made. Prdinarily, the District will provide one (1) hour of instruction for each school day that the student iﬁ
Earticipating in a homebound instruction program. The Superintendent may approve additional instructional time, on a case-by-case
asis, when the circumstances warrant it fFhe-ameunt-of-instruetional-time-she be-timited-to-five hotrs-per-week-for-non

I

[54 ] Instruction will not be provided when:
A. (¥ ) the instructor's presence in the place of a student's confinement presents a hazard to hisfthertheir health;
B. (i ) a parent or other adult in authority is not at home with the student during the hours of instruction;
C. (¢ ) the condition of the student is such as to preclude histhertheir benefit from such instruction.

© Neola 204123
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Revised Policy - Vol. 41, No. 2

5310 - HEALTH SERVICES

The Board of Education may require students of the District to submit to periodic health examinations to:
A. (M ) protect the school community from the spread of communicable disease;

B. (M ) verify that each student's participation in health, safety, and physical education courses meets the student'shisther
individual needs;

C. (i ) verify that the learning potential of each child is not lessened by a remediable physical disability.
The District may provide or request parents to provide:

A. (K ) general physical examinations for athletics;

B. (¥ ) dental examinations;

C. (B ) tests for communicable disease;

D. (K ) vision and/or audiometric screening;

E. (M ) scoliosis tests.

F. ) -EOFHERT
The Board shall directly notify the parents of students, at least annually at the beginning of the school year, of the specific or
approximate dates during the school year when any nonemergency, invasive physical examination or screening is scheduled or
expected to be scheduled for students if the examination or screening is: (1) required as a condition of attendance; (2)

administered by the school and scheduled by the school in advance; and (3) not necessary to protect the immediate health and
safety of a specific student; or other students.

The term "invasive physical examination" means any medical examination that involves the exposure of private body parts; or any
act during such examination that includes incision, insertion, or injection into the body; but does not include a hearing, vision, or
scoliosis screening.

Unless the physical examination or screening is permitted or required by an applicable State law, parents may refuse to allow the
Board to administer a nonemergency, invasive physical examination or screening upon written notification to the Board within
_ken (E_[_!;L_) days after receipt of the Board's annual public notice.

Any student who has been removed from a physical education class, er-athletic practice] or competition; by a teacher, coach, or
referee because Ehe'stident is exnibitingsthe-has-exhibited signs, symptoms, or behaviors consistent with having sustained a
concussion or head injury shall not be permitted to return to any physical education class, er-athletic practicej or competition; for
which the teacher, coach, or referee is responsible bn the same day the student is removed. Thereafter, the student shall not bel
permitted to return to the activity for which the teacher, coach, or referee is responsible until both of the following occur et
of-the-following-eceurs

A. The student's condition is assessed by {1}ia physician;l{-)-erethed(2) iiicgg;gghmmammfgsﬂgng}hea&ww
authorized by the Board, in accordance with requirements set forth in R.C. 3313.539(E)(2), to assess such a studentj'or (3}
B licensed health care professional, each of whom must meet the minimum education requirements established by ruleg
adopted under R.C. 3707.521 by the professional's licensing agency.

B. The student receives written clearance that it is safe to return to physical education class, er-athletic practice] or competition;

from the physician or the licensed healthcare professional who assessed the student’s condition.;
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Title Vol. 41, No. 2 - January 2023 Revised REMOVAL, SUSPENSION, EXPULSION, AND PERMANENT
EXCLUSION OF STUDENTS

Code po5610.revised

Status

Adopted November 21, 2013

Last Revised October 19, 2020

Revised Policy - Vol. 41, No. 2
5610 - REMOVAL, SUSPENSION, EXPULSION, AND PERMANENT EXCLUSION OF STUDENTS

The Board of Education recognizes that exclusion from the educational program of the schools, whether by emergency removal, out-
of-school suspension, expulsion, or permanent exclusion, is the most severe sanction that can be imposed on a student in this
District, and one that cannot be imposed without due process. However, the Board has zero-tolerance of violent, disruptive, or
inappropriate behavior by its students.

No student is to be removed, suspended out-of-school, expelled, and/or permanently excluded unless histherthe student’'s behavior
represents misconduct as specified in the Student Code of Conduct/Student Discipline Code approved by the Board. The Code shall
also specify the procedures to be followed by school officials when implementing such discipline. In determining whether a student is
to be suspended or expelled, the District administrators shall use a preponderance of evidence standards. In addition to the
procedural safeguards and definitions set forth in this policy and the student/parent handbook, additional procedures and
considerations shall apply to students identified as disabled under the IDEA, ADA, and/or Section 504 of the Rehabilitation Act of
1973. (See Policy 5605 - Suspension/Expulsion of Students with Disabilities)

Students may be subject to discipline for violation of the Student Code of Conduct/Student Discipline Code even if that conduct
occurs on property not owned or controlled by the Board but where such conduct is connected to activities or incidents that have
occurred on property owned or controlled by the Board, or conduct that, regardless of where it occurs, is directed at a District
official or employee, or the property of such official or employee.

For purposes of this policy and the Student Code of Conduct/Student Discipline Code, the following shall apply:

A. "Emergency removal" shall be the exclusion of a student who poses a continuing danger to District property or persons in the
District or whose behavior presents an ongoing threat of disrupting the educational process provided by the District. (See
Policy 5610.03 - Emergency Removal)

B. "Suspension” shall be the temporary exclusion of a student by the Superintendent, Director, Assistant Director, or any other
administrator from the District’s instructional program for a period not to exceed ten (10) school days. Suspension shall
not extend beyond the current school year if, at the time a suspension is imposed, fewer than ten (10) days remain in the
school year.

(¥ ) The Superintendent may instead require a student to participate in a community service program or another alternative
consequence for a number of hours equal to the remaining part of the period of the suspension. The student shall be
required to begin such community service program or aiternative consequence during the first full week day of summer
break. [END OF OPTION]

(¥ ) The Superintendent may develop a list of appropriate alternative consequences; and set forth such list in the applicable
guidelines. [END'OFOPTION]

In the event the student fails to complete the required community service or the assigned alternative consequence, the
Superintendent may determine the next course of action. Such course of action, however, shall not include requiring the
student to serve the remaining time of the suspension at the beginning of the following year.

The procedures for suspension are set forth in the Student Code of Conduct/Student Discipline Code and Policy 5611 - Due
Process Rights.

A student who is suspended shall be permitted to complete any classroom assignments missed because of the

suspension and receive at least partial credit for a completed assignment. Grade reductions on account of the student’s

suspension are permitted; however, no student may receive a failing grade on a completed assignment solely on account of
i e student's suspension.
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(i ) The grade for a completed classroom assignment missed because of a suspension will be reduced by (X ) ten percent

(10%)
result

( Ytwenty-five-pereent{25% () ———percent-[END OF OPTIONS]. [Drafting Note: Such reduction cannot
in an automatic failure on an otherwise perfect score assighment.] [END OF OPTION]

C. "Expulsion” shall be the exclusion of a student from the schools of this District for a period not to exceed the greater of
eighty (80) school days or the number of school days remaining in a semester or term in which the incident that gives rise to
the expulsion takes place or for one (1) year as specifically provided in this policy and the Student Code of Conduct/Student
Discipline Code. Only the Superintendent may expel a student. The procedures for expulsion are set forth in the Student
Code of Conduct/Student Discipline Code and Board Policy 5611 - Due Process Rights.

1.

Firearm or Knife

Unless a student is permanently excluded from school, the Superintendent shall expel a student from school for a
period of one (1) year for bringing a firearm or knife capable of causing serious bodily injury to a school building or on
to any other property (including a school vehicle) owned, controlled, or operated by the Board, te-an interscholastic
competition, an extra-curricular event, or te-any other school program or activity that is not located in a school or on
property that is owned or controlled by the Board, except that the Superintendent may reduce this period on a case-
by-case basis in accordance with this policy. Similarly, the Superintendent shall expel a student from school for a
period of one (1) year for possessing a firearm or knife capable of causing serious bodily injury at school or on any
other property (including a school vehicle) owned, controlled, or operated by the Board, at an interscholastic
competition, an extra-curricular event, or at-any other school program or activity that is not located in a school or on
property that is owned or controlled by the Board, except the Superintendent may reduce this period on a case-by-
case basis in accordance with this policy. The expulsion may extend, as necessary, into the school year following the
school year in which the incident that gives rise to the expulsion takes place. The Superintendent shall refer any
student expelled for bringing a firearm (as defined in 18 U.S.C. 921(a)(3)) or weapon to school to the criminal justice
or juvenile delinquency system serving the District.

A firearm is defined as any weapon, including a starter gun, which will or is designed to or may readily be converted
to expel a projectile by the action of an explosive, the frame or receiver of any such weapon, any firearm muffier or
silencer, or any destructive device. A destructive device; includes, but is not limited toy any explosive, incendiary, ef
poison gas, bomb, grenade, rocket having a propellant charge of more than four (4) ounces, missile having an
explosive or incendiary charge of more than one-quarteri(1/4} ounce, mine, or other similar device.

A knife capable of causing serious bodily injury is defined as any weapon or cutting instrument consisting of a blade
fastened to a handle; a razor blade; or any similar device (including sharp, metal martial arts weapons such as ninja
throwing stars) that is used for, or is readily capable of, causing death or serious bodily injury.

The Superintendent may, in kisthertheir sole judgment and discretion, modify or reduce such expulsion in writing, to
a period of less than one (1) year, on a case-by-case basis, upon consideration of the following:

a. Applicableppplicablg State or Federal laws and regulations relating to students with disabilities (for example,
where the incident involves a student with a disability and the misconduct is determined by a group of persons
knowledgeable about the ehkitdstudent to be a manifestation of the student’s disability);

b. Fhetha degree of culpability given the age of the student and its relevance to the misconduct and/or
punishment and/or evidence regarding the probable danger posed to the health and safety of others, including
evidence of the student’s intent and awareness regarding possession of the firearm or knifes capable of
causing serious bodily injury; and/or

c. Fhethd academic and disciplinary history of the student, including the student’s response to the imposition of
any prior discipline imposed for behavioral problems.

. Violent Conduct

If a student commits an act at school, on other school property, at an interscholastic competition, extra-curricular
event, or any other school program or activity and the act:

a. would be a criminal offense if committed by an adult;
and

b. results in serious physical harm to person(s) as defined in R.C. 2901.01(A)(5), or to property as defined in
R.C. 2901.01(A)(6)

the Superintendent may expel the student for a period of up to one (1) year. The Superintendent may extend the
expulsion into the next school year or reduce the expulsion as necessary on a case-by-case basis as specified
below. The student need not be prosecuted or convicted of any criminal act to be expelled under this provision.

The Superintendent may, in histhertheir sole judgment and discretion, reduce such expulsion to a period of less than
one (1) year, on a case-by-case basis, upon consideration of the following:
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a. applicable State or Federal laws and regulations relating to students with disabilities (for example, where the
incident involves a student with a disability and the misconduct is determined by a group of persons
knowledgeable about the ehildstudent to be a manifestation of the student’s disability);

b. other extenuating circumstances; including, but not limited to, the academic and disciplinary history of the
student, including the student’s response to the imposition of any prior discipline imposed for behavioral
problems.

If at the time of the expulsion, there are fewer days remaining in the school year than the number of days of the
expulsion, the Superintendent may apply any or all of the remaining period to the following school year.

. Bomb Threats

If a student makes a bomb threat to a school building or to any premises at which a school activity is occurring at the
time of the threat, the Superintendent may expel the student for a period of up to one (1) year. The Superintendent
may extend the expulsion into the next school year or reduce the expulsion as necessary on a case-by-case basis as
specified below. The student need not be prosecuted or convicted of any criminal act to be expelled under this
provision.

The Superintendent may, in kisfhertheir sole judgment and discretion, reduce such expulsion to a period of less than
one (1) year, on a case-by-case basis, for the following reasons:
a. for students identified as disabled under the IDEA, ADA, and Section 504 of the Rehabilitation Act of 1973,
upon recommendation from the group of persons knowledgeable of the student’s educational needs;

or

b. other extenuating circumstances; including, but not limited to, the academic and disciplinary history of the
student, including the student’s response to the imposition of any prior discipline imposed for behavioral
problems.

If at the time of the expulsion, there are fewer days remaining in the school year than the number of days of the
expulsion, the Superintendent may apply any or all of the remaining period to the following school year.

D. "Permanent exclusion" shall mean the student is banned forever from attending a public school in the State of Ohio. (See
Policy 5610.01 - Permanent Exclusion of Nondisabled Students)

If a student is expelled for more than twenty (20) school days or for any period of time that extends into the next school year, the
Superintendent shall provide the student and kisfherthe student's parents with the names, addresses, and telephone numbers of
those public or private agencies in the community which offer programs or services that help to rectify the student's behaviors and

attitudes that

contributed to the incident(s) that caused the expulsion.

Suspension or Expulsion of Students in Grades Pre-Kindergarten through Three (3)

xcepl as permitted by law, suspension or expulsion proceedings shall not be
initiated against a student in any of grades Pre- kmdergarten through three (3) unless the student has committed the following acts:

A. The student brings a firearm or knife capable of causing serious bodily injury to a school building or on to any other property
(including a school vehicle) owned, controlled, or operated by the Board, to an interscholastic competition, an extra-curricular

event,

or te-any other school program or activity that is not located in a school or on property that is owned or controlled by

the Board, or possesses a firearm or knife capable of causing serious bodily injury at school or on any other property
(including a school vehicle) owned, controlled, or operated by the Board, at an interscholastic competition, an extra-
curricular event, or at-any other school program or activity that is not located in a school or on property that is owned or
controlled by the Board.

B. The student commits an act at school, on other school property, at an interscholastic competition, extra-curricular event, or
any other school program or activity; and the act: 1) would be a criminal offense if committed by an adult; and 2) results in
serious physical harm to person(s) as defined in R.C. 2901.01(A)(5), or to property as defined in R.C. 2901.01(A)(6).
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C. The student makes a bomb threat to a school building or to any premises at which a school activity is occurring at the time
of the threat.

D. The student engages in behavior of such a nature that suspension or expulsion is necessary to protect the immediate health
and safety of the student, the student’s fellow classmates, the classroom staff and teachers, Bnd/for other school employees.

Prior to suspending or expelling a student in any of grades Pre-K through three (3), the Director shall, whenever possible, consuit
with a mental health professional under contract. If the events leading up to the student’s suspension or expulsion from school
indicate that the student is in need of additional mental health services, the student’s Director or the District’s mental health
professional shall assist the student’s parent or guardian with locating providers or obtaining such services, including referral to an
independent mental health professional, provided such assistance does not result in a financial burden to the District or the
student’s school.

If a student in any of grades Pre-K through three (3) is suspended or expelled, the student shall be afforded the same notice and
hearing, procedural, and educational opportunities as set forth in Board policy and the law. The suspension or expulsion of a student
in any of grades Pre-K through three (3) shall not limit the Board’s responsibilities with respect to the provision of special education
and related services tefor such H student in accordance with Board policy and the law. Further, the Board shall not be limited in its
authority to issue an in-school suspension to a student in any of grades Pre-K through three (3), provided that the in-school
suspension is served in a supervised learning environment.

If the Superintendent determines that a student’s behavior on a school vehicle violates school rules, sfthethe Superintendent may
suspend the student from school bus-riding privileges for the length of time deemed appropriate for the violation and remediation of
the behavior. Any such suspension must comply with due process and the Student Code of Conduct/Student Discipline Code.

The Board authorizes the Superintendent to provide fer-options to kthe suspension/expulsion of a student from school which may
include alternative educational options.

The Superintendent shall initiate expulsion proceedings against a student who has committed an act that warrants expulsion under
Board policy even if the student withdraws from school prior to the hearing or decision to impose the expulsion. The expulsion must
be imposed for the same duration it would have been had the student remained enrolled.

The Board may temporarily deny admittance to any student who has been expelled from the schools of another Ohio district or an
out-of-state district if the student’s expulsion period set by the other district has not expired. The expelled student shall first be
offered an opportunity for a hearing. This provision also applies to a student who is the subject of a power of attorney designating
the child’s grandparent as the attorney-in-fact or caretaker authorization affidavit executed by the child’s grandparent and is seeking
admittance into the schools of this District in accordance with Policy 5111.

The Board may temporarily deny admittance to any student who has been suspended from the schools of another Ohio district if the
student’s suspension period set by the other district has not expired. The suspended student shall first be offered an opportunity for
a hearing-before-the-Beard.

When a student is expelled from this District, the Superintendent shall send written notice to any college in which the expelled
student is enrolled under Pestseecendary-Enroliment-Optionsthe College Credit Plus Programi at the time the expulsion is

imposed. The written notice shall indicate the date the expulsion is scheduled to expire (K ) and that the Board has adopted a
provision in Policy 2271 under R.C. 3313.613 to deny high school credit for pestsecendaryCollege Credit Plug courses taken during
an expulsion [END OF OPTION].

If the expulsion is extended, the Superintendent shall notify the college of the extension.

[ ] The Superintendent may require a student to perform community service in conjunction with or in place of a suspension or
expulsion. The Board may adopt guidelines to permit the Superintendent to impose a community service requirement beyond the
end of the school year in lieu of applying the expulsion into the following school year. [LEND OF OPTION]

A copy of this policy is to be posted in a central location in each school and made available to students and parents upon
request. Key provisions of the policy should also be included in the parent-student handbook.

© Neola 201923

Legal R.C. 2919.222, 3313.66, 3313.534, 3313.649, 3313.661, 3313.662, 3313.663
R.C. 3313.664, 3313.668, 3321.13 (B)(3) and (C), 3327.014
18 U.S.C. Section 921
20 U.S.C. 3351, 20 U.S.C. 7151, 20 U.S.C. 8921
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Section Vol. 41 No 2 January 2023 REVISIONS

Title Vol. 41, No. 2 - January 2023 Revised/Replacement VOLUNTEERS
Code po8120.revised

Status

Adopted December 19, 2012

Revised/Replacement Policy - Vol. 41, No. 2

3420098120 - VOLUNTEERS

The Board of Education recognizes that certain programs and activities can be enhanced through the use of volunteers who have
particular knowledge or skills that will be helpful to members of the professional staff responsible for the conduct of those programs
and activities.

The Superintendent shall be responsible for recruiting community volunteers, reviewing their capabilities, and making appropriate
placements. The DistrictS/He shall not be obligated to make use of volunteers whose abilities are not in accord with District needs.

Volunteers for Athletic Activities
Molunteers who direct, supervise, or coach a student activity program that involves athletics, routine or regular physical activity, or
activities with health and safety considerations may be required to obtain a pupil activity permit issued by the Ohio Department of
Education (ODE). As provided in ODE guidance, the District shall determine which staff members need to have a permit. However, in
accordance with OHSAA General Regulations, coaches, paid and/or volunteer, in grades seven (7) through twelve (12) who do nol
Fossess the Pupil Activity Program/Coaching Permit shall not be permitted to coach at any level at an OHSAA member school) _
ndividuals who have applied for a Permit but who have not yet been issued a valid credential shall not be permitted to interact with
bthletes, even under the supervision of a credentialed coach, until the Pupil Activity Permit number is formally issued,
These volunteers will submit to a background check and take courses as may be required by the Ohio Department of Education.
The cost of obtaining the permit will be ( ) at the Board's expense [OR] ( ) at the volunteer's expense [END OF OPTION].
General Reguirements
The Superintendent is to inform each volunteer that theysfthe:
A. preis required to abide by all Board policies and District guidelines while on duty as a volunteer (including, but not limited to,
the volunteer's obligation to keep confidential and not release or permit access to any and all student personally identifiable
information to which fhey aresfhe-is exposed except as authorized by law);

B. will be covered under the District's liability policy but the District can not provide any type of health insurance to cover iliness
or accident incurred while serving as a volunteer, nor is the person eligible for workers' compensation;

C. will be asked to sign a form releasing the District of any obligation should the volunteer become ill or receive an injury as a
result of theirkisther volunteer services;

D. may not accept compensation from any third party or source; including, but not limited to] booster, parent, or other District
support organizations; for the performance of fheifhisther official duties as a volunteer on behalf of the Board.

Furthermore, the Superintendent shall inform all volunteers who work or apply to work unsupervised with children on a regular
basis of the need to display appropriate behavior at all times, and that

[NOTE: CHOOSE OPTION #1 OR #2]
[¥ ] OPTION #1
they may be required to provide a set of fingerprints at any time so that a criminal records check can be conducted. If a

criminal records check is then conducted, it will be done as a condition of continued service as a volunteer and will be at (
) the Board's [OR] ( ) the volunteer's [END OF OPTION] expense.

[JoPTFIon-#2}
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[NOTE: END OF OPTIONS]

If a criminal records check indicates that a volunteer has been convicted of or pleaded guilty to any of the offenses listed below
and/or described in R.C. 109.572 (A)(1), [CHOOSE ONE (1) OF THE OPTIONS BELOW, SEE NOTE]

(X ) the volunteer will be informed either that the Board is no longer interested in maintaining Eheirkisther volunteer service
or that the volunteer will be assigned to duties for which Eheys#he will not work unsupervised with children.

[END OF OPTIONS]

The Superintendent shall inform each volunteer of the District's appreciation for Eheifhisther time and efforts in assisting in the
operation of the schools and for Eheirhisther understanding with regard to the need for all volunteers to be subject to possible
criminal records check.

Offenses

No person is to be accepted or maintained [NOTE: THIS SHOULD BE MODIFIED IF SECOND OPTION IN PRECEDING
SECTION IS ELECTED] as a volunteer if they havesthe-has been convicted of any of the following offenses:

A.
B.
c.

D.

=

=4

nw ® O v O

aggravated murder, murder, voluntary manslaughter, involuntary manslaughter
felonious assault, aggravated assauit, assault
failing to provide for a functionally impaired person

aggravated menacing

. patient abuse or neglect
. kidnapping, abduction, child stealing, criminal child enticement

. rape, sexual battery, corruption of a minor, gross sexual imposition, sexual imposition, importuning, voyeurism, public

indecency, felonious sexual penetration, compelling prostitution, promoting prostitution, procuring prostitution, disseminating
matter harmful to juveniles, pandering obscenity, pandering obscenity involving a minor, pandering sexually oriented matter
involving a minor, illegal use of minor in nudity-oriented material or performance

. aggravated robbery, robbery

. aggravated burglary, burglary

. abortion without informed consent

. endangering children

. contributing to the delinquency of children
. domestic violence

. carrying concealed weapons, having weapons while under disability, improperly discharging firearm at or into a habitation or

school

. corrupting another with drugs

. trafficking in drugs

. illegal manufacture of drugs or cultivation of marijuana
. funding of drug or marijuana trafficking

. illegal administration or distribution of anabolic steroids
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T. drug possession offenses (that are not a minor drug possession offense)

U. placing harmful objects in or adulterating food or confection

V. (D-afelony

A.C. 3301-27-01

R.C.109.572, 109.574-7, 121.401-2, 3313.203, 3319.321, 3327.16
20 U.S.C. 1232g

34 C.F.R. Part 99

DHSAA Bylaw 6-1-2; General Regulation 4

© Neola 200823

Legal A.C. 3301-27-01
R.C. 109.572, 109.574-7, 121.401-2, 3313.203, 3319.321, 3327.16
20 U.S.C. 1232g
34 C.F.R. Part 99
OHSAA Bylaw 6-1-2; General Regulation 4
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Section Vol. 41 No 2 January 2023 REVISIONS

Title Vol. 41, No. 2 - January 2023 Revised ANIMALS ON DISTRICT PROPERTY
Code po8390.revised

Status

Adopted May 18, 2015

Revised Policy - Vol. 41, No. 2

[DRAFTING NOTE: Optional language regarding therapy/comfort animals is included in this template. Note: Neola
does not recommend including such animals, due the liabilities and complexities of such authorization. However, _
piven the widespread nature of such practice, optional language providing structure to such approval is offered for use
Bt the discretion of client districts. It is strongly recommen;gﬂ_ that such action be thoroughly explored with the
district's legal counsel and approval sought from the Board.

8390 - ANIMALS ON DISTRICT PROPERTY
Introduction

The Board of Education recognizes that there are many occasions when animals are present on District property and many reasons
for those animals’ presence. Animals are commonly utilized by teachers during classroom presentations and are often housed in
classrooms and other locations on campus. Additionally, employees, students, parents, vendors, and other members of the public
may be accompanied at school by a service animal in accordance with Federal and State law and this policy.

This policy applies to all animals on District property, including service animals.
Definitions
A. "Animal": includes any living creature that is not a human being.

B. "Service animal”: pursuant to 28 C.F.R. Section 36,104-35-164, "means any dog that is individually trained to do work or
perform tasks for the benefit of an individual with a disability, including a physical, sensory, psychiatric, intellectual, or other
mental disability. Other species of animals, whether wild or domestic, trained or untrained, are not service animals for the
purposes of this definition. The work or tasks performed by a service animal must be directly related to the individual's
disability. Examples of work or tasks include, but are not limited to, assisting individuals who are blind or have low vision
with navigation and other tasks, alerting individuals who are deaf or hard of hearing to the presence of people or sounds,
providing non-violent protection or rescue work, pulling a wheelchair, assisting an individual during a seizure, alerting
individuals to the presence of allergens, retrieving items such as medicine or the telephone, providing physical support and
assistance with balance and stability to individuals with mobility disabilities, and helping persons with psychiatric and
neurological disabilities by preventing or interrupting impulsive or destructive behaviors. The crime deterrent effects of an
animal's presence and the provision of emotional support, well-being, comfort, or companionship do not constitute work or
tasks for the purposes of this definition.”

The Americans with Disabilities Act (ADA) also defines a miniature horse as an animal that can serve as a service animal, so
long as the miniature horse has been individually trained to do work or perform tasks for the benefit of the individual with a
disability. To better determine whether the Board must allow for the use of a miniature horse or make modifications to
buildings, the Board should refer to Section 35.136 (c) through (i) of the ADA.

d'(x ) "Emotional Support Animal”: Emotional support animals provide comfort to individuals but are not trained to perform
specific job or tasks. This definition does not include psychiatric service animals who are properly trained and certified as &
'service animal". (See 28 C.F.R 36.104)

Iﬂ"(x ) "Therapy Dog": Therapy dogs are dogs who go with their owners to volunteer in settings such as schools, hospitals,
ind nursing homes for the purpose of providing support, affection, and/or comfort. A therapy dog in a school setting may
erve the function of assisting students in the learning process (e.g., improving communication and/or reading skills)
elping to reduce stress, and/or providing comfort and affection to specific students or to a group of students. Therapy dogs
re not service dogs and do not have the same special access as service dogs (source: American Kennet C_Iub!AKQ?

[¥ ] [OPTIONAL LANGUAGE]

[NOTE: The following section should be included in the policy only if the District intends to require this of any animal
brought onto District property for official purposes or on a regular/recurring basis.]
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Vaccination, Licensing, and/or Veterinary Requirements

Animals housed on or brought on to District property for any school purpose, such as to conduct random searches for illegal
substances or to support classroom activities, or brought on to District property on a regular basis for any purpose, including service
animals, must meet every veterinary requirement set forth in State law and County regulation/ordinance; including; but not limited
toy rabies vaccination or other inoculations required to be properly licensed.

[END OF OPTIONAL LANGUAGE]

Service Animals for Students

A service animal is permitted to accompany a student with a disability to whom the animal is assigned anywhere on the school
campus where students are permitted to be.

A service animal is the personal property of the student and/or parents. The Board does not assume responsibility for training, daily
care, or healthcare (i ), or supervision, [END OF OPTION] of service animals. The Board does not assume responsibility for
personal injury or property damage arising out of or relating to the presence or use of service animals on District property or at
District-sponsored events.

A service animal that meets the definitions set forth in the ADA and this policy shall be under the control of the student with a
disability, or a separate handler if the student is unable to control the animal. A service animal shall have a harness, leash, or other
tether, unless either the student with a disability is unable because of a disability to use a harness, leash, or other tether, or the use
of a harness, leash, or other tether would interfere with the service animal's safe, effective performance of work or tasks, in which
case the service animal must be otherwise under the student's control (e.g., voice control, signals, or other effective means); or
under the control of a handler other than the student.

If the student with a disability is unable to control the service animal and another person serves as the animal's handler, that
individual shall be treated as a volunteer and, as such, will be subject to Policy B120

Removing and/or Excluding a Student's Service Animal

If a service animal demonstrates that it is not under the control of the student or its handler, the Director is responsible for
documenting such behavior and for determining if and when the service animal is to be removed and/or excluded from school
property.

Similarly, in instances when the service animal demonstrateddemonstrates that it is not housebroken, the Director shall document
such behavior and determine whether the service animal is to be removed and/or excluded from school property.

The Director shall notify the Superintendent when a service animal is removed and/or excluded; and, immediately subsequent to
such notification, document the reasons for the removal and/or exclusion.

The Director's decision to remove and/or exclude a service animal from school property may be appealed in accordance with the
complaint procedure set forth in Policy 2260 - Nondiscrimination and Access to Equal Educational Opportunity.
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The procedures set forth in Policy 2260 - Nondiscrimination and Access to Equal Educational Opportunity do not interfere with the
rights of a student and hisfhertheéill parents or an eligible student to pursue a complaint with the United States Department of
Education's Office for Civil Rights or the Department of Justice.

Eligibility of a Student's Service Animal for Transportation

A student with a disability shall be permitted to access School District transportation with histhertheit service animal. There may
also be a need for the service animal's handler, if the handler is someone other than the student, to also access School District
transportation.

When a service animal is going to ride on a school bus or other Board-owned or leased vehicle, the student and histherthe student's
parents, or eligible student, and the handler, if sthelR@ Handler is someone other than the student, shall meet with the (-¥) Director
(-Franspertation-Superviser{)fOTFHER]———————[END OF OPTIONS] to discuss critical commands needed for daily
interaction and emergency/evacuation, and to determine whether the service animal should be secured on bus/vehicle with a tether
or harness.

At the discretion of the (i ) Director (-Franspertation-Superviser()FOFHER] [END OF OPTIONS], an
orientation will take place for students and staff who will be riding the bus/vehicle with the service animal regarding the animal's
functions and how students should interact with the animal.

The service animal shall board the bus by the steps with the student, not a lift, unless the student uses the lift to enter and exit the
bus. The service animal must participate in bus evacuation drills with the student.

While the bus/vehicle is in motion, the service animal shall remain positioned on the floor; at the student's feet.
Situations that would cause cessation of transportation privileges for the service animal include:

A. the student, or handler, is unable to control the service animal's behavior, which poses a threat to the health or safety of
others; or

B. the service animal urinates or defecates on the bus.

The student and histherihe stlident's parents shall be informed of behaviors that could result in cessation of transportation

privileges for the service animal, in writing, prior to the first day of transportation.

If it is necessary to suspend transportation privileges for the service animal for any of the above reasons, the decision may be
appealed to the (i ) Transportation Supervisor (-)-BDirector(-)FOFHER] [END OF OPTIONS].

Although transportation may be suspended for the service animal, it remains the District's responsibility to transport the student.
Furthermore, unless the behavior that resulted in the service animal's removal from the bus is also documented during the school
day, the service animal may still accompany the student in school.

Service Animals for Employees

In accordance with Policy 1623, Policy 3123, and Policy 4123 - Section 504/ADA Prohibition Against Disability Discrimination in
Employment, the Board provides qualified individuals with disabilities with reasonable accommodation(s). An employee with a
disability may request authorization to use a service animal while on duty as such an accommodation. The request will be handied in
accordance with the ADA-mandated interactive process.

Service Animals for Parents, Vendors, Visitors, and Others

Individuals with disabilities who are accompanied by their service animals are permitted access to all areas of the District's facilities
where members of the public, as participants in services, programsj or activities; as vendors; or as-invitees, are permitted to go.
Individuals who will access any area of the District's facilities with their service animals should notify the Director that their service
animal will accompany them during their visit.

An individual with a disability who attends a school event will be permitted to be accompanied by hkisthertheiriservice animal in
accordance with Policy 9160 - Public Attendance at School Events.

Non-Service Animals in Schools and Elsewhere on District Property

Animals permitted in schools and elsewhere on District property shall be limited to those necessary to support specific curriculum-
f'elated projects and activities, those that provide assistance to a student or staff member due to a disability (e.q., seizure disorder),
or those that serve as service animals as required by Federal and State law.

‘I'akmg into consideration that some animals can cause or exacerbate allergic reactions, spread bacterial infections, or cause damaget
pnd create a hazard if they escape from confinement, the Director may permit non-service animals to be present in classrooms to
support curriculum-related projects and activities only under the following conditions:

AlFthe staff member seeking approval to have a non-service animal in their classroom shall}

#hprovide a current satisfactory health certificate or report of examination from a veterinarian for the animal;
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Hrtake precautions deemed necessary to protect the health and safety of students and other staff;

Sprovide that the animal is treated humanely, keeping it in a healthy condition and in appropriate housing (e.g., a cagel
pr tank) that is properly cleaned and maintained; and

d‘keep the surrounding areas in a clean and sanitary condition at all times;
BFother staff members and parents of students in areas potentially affected by animals have been notified in writing and
gdjustments have been made to accommodate verified health-related or other concerns,

Except where required by law, the presence of a non-service animal shalt be disaliowed if documented health concerns of a student
or staff member cannot be accommodated.

[x ] [OPTIONAL LANGUAGE]
Emotional Support Animals for Students

An emotional support animal is not granted the same access to school buildings and classrooms as service animals. Unless required
by a student's IEP or Section 504 Plan, the District is not required to grant a student's request that the student be permitted ta
bring an emotional support animal to classes or on school grounds for any purpose. (x ) The Superintendent may grant a student
use of an emotional support animal on a case-by-case basis if necessary and not disruptive to the environment or other students,

Consistent with State and Federal law, authorization for an emotional support animal to be on District grounds may be suspended if
khe animal is the source of an allergic reaction, causes discomfort or distress to a student or staff member, shows aggression or
disruptive behavior, relieves itself inappropriately, or otherwise interferes with the learning environment. Reinstatement of
puthorization for the animal to be on District grounds requires approval by the (-k) Superintendent (-FOTFHER}——— |
Authorization for an emotional support animal to be on District grounds may be withdrawn at any time by the Superintendent.

[END OF OPTIONAL LANGUAGE]

I[x ] [OPTION FOR ALLOWING CERTIFIED THERAPY DOGS ON DISTRICT GROUNDS]

Therapy Dogs

Therapy dogs are the personal property of the handler and are specially trained to help students in the assigned classroom,

rogram, or school. Authorization for a therapy dog to be on District grounds may be granted by the (x ) Superintendent (-}
i3 [END OF OPTIONS], provided the following conditions are met each year:

A. Documentation of certification as a therapy dog from the AKC, Intermountain Therapy Animals (R.E.A.D.), Alliance of
Therapy Dogs, Bright and Beautiful Therapy Dogs, Love on a Leash, Pet Partners, Therapy Dogs International, or another
certification program recognized by the AKC,

B. Documentation of an educational purpose for the therapy dog and a regular appraisal period for continuation,

C. Documentation that the therapy dog is not younger than one (1) year old and is properly licensed according to local
requirements,

D. Documentation from a licensed veterinarian that the therapy dog is current on its vaccinations and immunizations, is free of
fleas and ticks, is In good health, is housebroken, and does not pose a danger to the well-being of students or staff,

E. Documentation of an insurance policy that provides liability insurance for the therapy dog while on District grounds,

F. Documentation that the handler has completed a background check consistent with Board policy and is prepared to be solely
responsible for the therapy dog and the therapy dog's care, cleaning, feeding, and cleanup while on District grounds.

G. Agreement that the therapy dog and handier will abide by school rules and any specific rules for the therapy dog's presence
pn District grounds,

Authorization for a therapy dog to be on District grounds will be suspended if the therapy dog is the source of an allergic reaction,
causes discomfort or distress to a student or staff member, shows aggression or disruptive behavior, relieves itself inappropriately,

pr otherwise interferes with the learning environment. Reinstatement of authorization for the therapy dog to be on District groundg
requires approval by the (x ) Superintendent ( ) [OTHER] . Authorization for a therapy dog to be on District grounds

may be withdrawn at any time by the Superintendent,
[END OF OPTIONS]
© Neola 201523

Legal 28 C.F.R. 35.104
Section 504 of the Rehabilitation Act of 1973, as amended (Section 504)

The Americans with Disabilities Act, as amended (ADA)
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The Individuals with Disabilities Education Improvement Act (IDEIA)
R.C. 955.43
R.C. 1717.01
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Title Vol. 41, No. 2 - Tobacco - January 2023 Revised STUDENT CONDUCT IN SCHOOL
Code ag5500.revised

Status

Revised Guideline -~ Vol. 41, No. 2

5500 - STUDENT CONDUCT IN SCHOOL

The Student Code of Conduct contained in the student handbooks defirelefined in detail how the Board of Education expects
students to conduct themselves ([ ) at the GerterBchool, on vehicles, and at CenterSchool-related events [END OF OPTION]. (See
AG 5110 and AG 5600)

All professional staff members are requested to be on the alert for any student behavior which is in violation of €enterschool
regulations. Students should behave in a manner that will be a credit to our €enterbchoold.

A record of a student's (-)-miseonductas-wel-as-disciplinary-aetions, @{)_ suspensions and expulsions, [END OF OPTION] are to
be made a part of the student's permanent record (ﬁ) until sthethe st_uderﬂ leaves the school [END OF OPTION] and such
record(s) are to be released in accordance with AG 8330 - Student Records.

Classroom Behavior

Generally, standards throughout the Eenterschoold should be the same. However, each instructor is expected to specify particular
rules and procedures suited to the specific needs of the class.

Disturbances which interrupt the learning process cannot be permitted by any instructor. When a student feels an issue is very
important and a difference of opinion has come about, the student should wait until the end of the period or seek a mutually
convenient time to discuss the problem with the instructor unless it pertains to the lesson.

The instructor has the responsibility and authority to maintain order anywhere in the Genterschool, particularly, of course, in the
classroom. When a student repeatedly disrupts a class or refuses to accept the instructor's authority, that student should be referred
to an administrator for appropriate action.

A rule of reason, restraint, and understanding applied to any difficult situation will go furthest in resolving existing differences.

If an instructor finds it necessary to send a student from a classroom for any reason, the student is to report immediately to the
office.

il result in confiscation of tobacco products and the following:

: ve convgrsatlon betwee e student and a chemical dependency professional or designated staff
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Book Policy Manual

Section Vol. 41, no. 2 Tobacco revisions

Title Vol. 41, No. 2 - Tobacco - January 2023 Revised TOBACCO USE PREVENTION
Code pol1615.revised

Status

Adopted December 16, 2019

Revised Policy - Vol. 41, No. 2
1615 - USE-OFFOBAEGCO-BY-ADMINISTRATORSTOBACCO USE PREVENTION

The Board of Education is committed to providing students, staff, and visitors with a tobacco} ficotine, vapor/aerosol, and smoke-
free environment. The negative health effects of tobacco use for both users and nonusers, |ncluding the effects of se

smoke and vapor/aerosol exposure,pe e; are well established. Further, providing
B non-smoking and a-tobacco-free env1ronment is consnstent wnth the respon5|b|I|t|es of administrators and staff to be eurpositive

role models forioud students.

For purposes of this policy, "use of tobacco" means to chew or maintain any substance containing tobacco, including smokeless
tobacco, in the mouth to derive the effects of tobacco, as well as all uses of tobacco, or tobacco substitutes, including cigars,
cigarettes, pipe tobacco, chewing tobacco, snuff, any other matter or substances that contain tobacco, or nicotine (i (including

synthetic mcgtme], in addition to papers used to roll cigarettes and/or smoking of electronic, "vapor," or other substitute forms of
cigarettes, clove cigarettes) and any other-ighted smoking devices for burning tobacco or any other substances.

The term “tobacco” includes Bny product containing, made of, or derived from tobacco or nicotine (including synthetic nicotine) that
|s intended for human consumption or is likely to be consumed, whether inhaled, absorbed, or ingested by any other meansl~
Includlng, but not limited to, a cigarette, a cigar, pipe tobacco, chewmg tobacco, snuff, or snus; any electronic smoking devuce and
Bny substances that may be aerosolized or vaporized by such device, whether or not the substance contains nicotine; an e- cigarette
[mcludinsL hut ng!; llnuted tm “JUUL” “NJQY," BREEZ& “Puff BL" e!;c.L e-mgan e-m vape pen,.or e= hmka_hjaﬁv-aveqﬂeﬂhat

kﬁ%ted-te—'L}uul.—"s—"NJewPuﬁf—Ba'hetea- but does not |nclude any cessatlon product approved by the Umted States Food and

Drug Administration for use as a medical treatment to reduce or eliminate nicotine or tobacco dependence.

within any enclosed facility owned; er-leased] or contracted for by the Board, and in areas directly or indirectly under the control of
the Board immediately adjacent to locations of ingress or egress to such facilities. This prohibition extends to any Board-owned
and/or operated vehicles used to transport students and to all other Board-owned and/or operated vehicles. Such prohibition also
applies to

(%) school grounds,
(J-athietiefacHities—and

(K ) any school-related event,

(M ) on or off Board premises

[END OF OPTIONS]

The Superintendent shall require the posting of signs as required by R.C. 3794.06 and as specified by the Ohio Department of
Health.

{ ¥] Advertising/Promotion
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In accordance with Policy 9700.01, tobacco advertising is prohibited on school grounds, in all school-sponsored publications, and at
all school-sponsored events.[END OF OPTION]

[ K] Tobacco promotional items that promote the use of tobacco products, including clothing, bags, lighters, and other personal
articlesy are not permitted on school grounds, in school vehicles, or at school-sponsored events.[END OF OPTION]

Enforcement

Employees who violate this policy shall be subject to disciplinary action in accordance with the applicable Coliective Bargaining
Agreement and/or in accordance with policies of the Board.

© Neola 201923

Legal A.C. 3701-52
R.C. 3313.20, 3313.47, 3313.751, 3794 et seq.
20 U.S.C. 6081 et seq., 20 U.S.C. 7182
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Section Vol. 41, no. 2 Tobacco revisions

Title Vol. 41, No. 2 - Tobacco - January 2023 Revised TOBACCO USE PREVENTION
Code po3215.revised

Status

Adopted December 19, 2012

Last Revised December 16, 2019

Revised Policy - Vol. 41, No. 2
3215 - USE-OF TOBACCO-BY-PROFESSIONAL-STAFRTOBACCO USE PREVENTION

The Board of Education is committed to providing students, staff, and visitors with a tobacco, nicotine, vapor/aerosol, and smoke-
free environment. The negative health effects of tobacco use for both users and nonusers, Inclugmg the effects of secondhan;l
BMoke and vapor/aerosol exposiire, partictiarly-in-connection-with-secend-hand-smeke; are well established. Further, providing'a
non-smoking and a-tobacco-free environment is consistent with the responsibilities of teachers and staff to be eur-positive role
models foriour students.

For purposes of this policy, "use of tobacco" means to chew or maintain any substance containing tobacco, including smokeless
tobacco, in the mouth to derive the effects of tobacco, as well as all uses of tobacco, or tobacco substitutes, including cigars,
cugarettes, pipe tobacco, chewing tobacco, snuff, any other matter or substances that contain tobaccoj nicotine (including synthetiq

picotine], in addition to papers used to roll cigarettes] and/or smoking of electronic, "vapor," or other substitute forms of cigarettes,
clove cigarettesj and any other-ighted smoking devices for burning tobacco or any other substances.

The term “tobacco” includes Bny product containing, made of, or derived from tobacco or nicotine (including synthetic nicotine) that
fs intended for human consumption or is likely to be consumed, whether inhaled, absorbed, or ingested by any other means;
]ncludlng, but not limited to, a cigarette, a cigar, pipe tobacco, chewing tobacco, snuff, or snus; any electronic smoking dewce and
eny substances that may be aerosolized or vaporized by such device, whether or not the substance contains nicotine; an e-cigarettd
[mcludlng, but not Ilmltgd to, “JUUL” “NJOY i “BREEZE 4 “Pl,,l_ff Bar” gt_)L g-g_qa_, e-p_ng vapg pgm Q[ g—hggkan;aﬂy—pﬁeéuet-m

o7 o7 g-o
. Lot L L but does not |nclude any cessation product approved by the Unlted States Food and
Drug Admlnlstratlon for use as a medical treatment to reduce or eliminate nicotine or tobacco dependence.

products by prafesﬁenal-ﬁtaﬁf-membereamployeed at aII tumes

(ewenty-fomr-(24-heurs-a-dayseven{Frdaysa-weel FEND-OF OPTION]

within any enclosed facility owned] ex-leased| or contracted for by the Board, and in areas directly or indirectly under the control of
the Board immediately adjacent to locations of ingress or egress to such facilities. This prohibition extends to any Board-owned
and/or operated vehicles used to transport students and to all other Board-owned and/or operated vehicles. Such prohibition also
applies to

(& ) school grounds,
( ) at'qlilﬁ F -l-l- - I

(M ) any school-related event,

(M ) on or off Board premises

( I—-eceptatdesignated-times

[END OF OPTIONS]

The Superintendent shall require the posting of signs as required by R.C. 3794.06 and as specified by the Ohio Department of
Heaith.
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[ ] Advertising/Promotion

In accordance with Policy 9700.01, tobacco advertising is prohibited on school grounds, in all school-sponsored publications, and at
all school-sponsored events.[END OF OPTION]

[x 1 Tobacco promotional items that promote the use of tobacco products, including clothing, bags, lighters, and other personal
articles are not permitted on school grounds, in school vehicles, or at school-sponsored events.[END OF OPTION]

Enforcement

Employees who violate this policy shall be subject to disciplinary action in accordance with the applicable Collective Bargaining
Agreement and/or in accordance with policies of the Board.

© Neola 202319

Legal A.C. 3701-52
R.C. 3313.20, 3313.47, 3313.751, 3794 et seq.
20 U.S.C. 6081 et seq., 20 U.S.C. 7182
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Book Policy Manual

Section Vol. 41, no. 2 Tobacco revisions

Title Vol. 41, No. 2 - Tobacco - January 2023 Revised TOBACCO USE PREVENTION
Code po4215.revised

Status

Adopted December 19, 2012

Last Revised December 16, 2019

Revised Policy - Vol. 41, No. 2
4215 - USE-OFTOBAGGO-BY-CLASSIFIED-STAFFTOBACCO USE PREVENTION

The Board of Education is committed to providing students, staff, and visitors with a tobacco, nicotine, vapor/aerosol, and smoke-
free environment. The negative health effects of tobacco use for both users and nonusers, [ncluding the effects of second hand
gmoke and vapor/aerosol exposure par T arres e; are well established. Further, providing a
non-smoking and tobacco-free envnronment is consnstent w1th the respon5|b|I|t|es of teachers and staff to be positive role models for
our students.

For purposes of this policy, "use of tobacco" means to chew or maintain any substance containing tobacco, including smokeless
tobacco, in the mouth to derive the effects of tobacco, as well as all uses of tobacco or tobacco substitutes, including cigars,
cigarettes, pipe tobacco, chewing tobacco, snuff, any other matter or substances that contain tobaccolor nlcotme (including
Bynthetic nicotine), in addition to papers used to roll cigarettes] and/or the smoking of electronic, "vapor," or other substitute forms
of cigarettes, clove cigarettes, and other-lighted smoking devices for burning tobacco or any other substance.

The term “tobacco” includes any product containing, made of, or derived from tobacco or nicotine (including synthetic nicotine) that
is intended for human consumption or is likely to be consumed, whether inhaled, absorbed, or ingested by any other mean
Including, but not limited to, a cigarette, a cigar, pipe tobacco, chewmg tobacco, snuff, or snus; any electronic smoking device and
any substances that may be aerosolized or vaporized by such device, whether or not the substance contains nicotine; an e-cigarette
(ms:.ludmg, hut ngt hrmted tm “JUUL” “NJOY," “BREEZE;’ “Pthf Ear.” ets:l, e ngan e—pspg. vape pen, or.e: hookah bnﬁafedﬁ&that

7 but does not mclude any cessatlon product approved by the Umted States Food and

Drug Admlnlstratlon for use as a medlcal treatment to reduce or eliminate nicotine or tobacco dependence.

(

within any enclosed facility owned, erleased] or contracted for by the Board, and in the areas directly or indirectly under the control
of the Board immediately adjacent to locations of ingress or egress to such facilities. This prohibition extends to any Board-owned
and/or operated vehicles used to transport students and to all other Board-owned and/or operated vehicles. Such prohibition also
applies to

(K ) school grounds,
(9-ethieticfachities,

() any school-related event,

(K ) on or off Board premises

[END OF OPTIONS]

The Superintendent shall require the posting of signs as required by R.C. 3794.06 and as specified by the Ohio Department of
Health.

https://go.boarddocs.com/oh/pctcoh/Board.nsf/Private?open&login# 1/2
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%3 Advertising/Promotion

In accordance with Policy 9700.01, tobacco advertising is prohibited on school grounds, in all school-sponsored publications, and at
all school-sponsored events.[END OF OPTION]

[M 1 Tobacco promotional items that promote the use of tobacco products, including clothing, bags, lighters, and other personal
articles are not permitted on school grounds, in school vehicles, or at school-sponsored events.[END OF OPTION]

Enforcement

Employees who violate this policy shall be subject to disciplinary action in accordance with the applicable Collective Bargaining
Agreement and/or in accordance with policies of the Board.

© Neola 203923

Legal A.C. 3701-52
R.C. 3313.20, 3313.47, 3313.751, 3794 et seq.
20 U.S.C. 6081 et seq., 20 U.S.C. 7182
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Section Vol. 41, no. 2 Tobacco revisions

Title Vol. 41, No. 2 - Tobacco - January 2023 Revised TOBACCO USE PREVENTION
Code po5512.revised

Status

Adopted December 19, 2012

Last Revised December 16, 2019

Revised Policy - Vol. 41, No. 2

5512 - USE-OF-TOBACCOTOBACCO USE PREVENTION

The Board of Education is committed to providing students, staff, and visitors with an indoor tobacco} nicotine, vapor/aerosol, and
§moke-free environment. The negative health effects of tobacco use for both the users and nonusers, Including the effects Qﬂ‘
secondhand smoke and vapor/aerosol exposure partictlarly-in-eonnection-with-second-hand-smeke; are well established. Further,

providing a non-smoking and tobacco-free environment is consistent with the responsibilities of teachers and staff to be positive role

models for our students.

For purposes of this policy, "use of tobacco" means to chew or maintain any substance containing tobacco, including smokeless
tobacco, in the mouth to derive the effects of tobacco, as well as all uses of tobacco or tobacco substitutes, including cigarettes,
cigars, pipe tobacco, chewing tobacco, snuff, or any other matter or substances that contain tobacco/or nicotine (including synthetid
hicotine], in addition to papers used to rol! cigarettesj and/or the smoking of electronic, "vapor," or other substitute forms of
cigarettes, clove cigarettes; or other-ighted smoking devices for burning tobacco or any other substance.

The term “tobacco” includes gny product containing, made of, or derived from tobacco or nicotine (including synthetic nicotine) that
is intended for human consumption or is likely to be consumed, whether inhaled, absorbed, or ingested by any other means;
Including, but not limited to, a cigarette, a cigar, pipe tobacco, chewing tobacco, snuff, or snus; any electronic smoking device and
Elny substances that may be aerosolized or vaporized by such device, whether or not the substance contains nicotine; an e-cigarette
(including, but not limited to, “JUUL", "NJOY,” "BREEZE,” "Puff Bar," etc.), e-cigar, e-pipe, vape pen, or e-hookah;ary-preduet-that

i 7 v 7 > v ohs
= e e “—eter); but does not include any cessation product approved by the United States Food and
Drug Administration for use as a medical treatment to reduce or eliminate nicotine or tobacco dependence.

use of toba

cco or to

the possession, consumption, purchase or attempt to purchas
all times

( FHewenty-four{24)-heurs-a-doy-seven{7)-days-a-weelOfEND-OF-OPTION]

on Board premises, in Board-owned vehicles, within any indoor facility owned; er-leased} or contracted for by the Board; and/or
used to provide education or library services to children, and at all Board-sponsored events.

Reie hem—thelThe Board prohibits
bacco substitute products by students at

e} and/or

[ 1 This prohibition extends to any Board-owned and/or operated vehicles used to transport students and to all other Board-owned
and/or operated vehicles. Such prohibition also applies to*

(i ) school grounds,
( Yothietiefacitities—and
(M ) any school-related event,
(M ) on or off Board premises.
[END OF OPTIONS]
[ K] Advertising/Promotion

In accordance with Policy 9700.01, tobacco advertising is prohibited on school grounds, in all school-sponsored publications, and at
all school-sponsored events.[END OF OPTION]

https://go.boarddocs.com/oh/pctcoh/Board.nsf/Private?open&login# 1/2
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[ 1 Tobacco promotional items that promote the use of tobacco products, including clothing, ba Ei!_l_i_ght_ers‘ and other personal

articles} are not permitted on school grounds, in school vehicles, or at school-sponsored events.[END OF OPTION]
[ ] Notification
Bignagg*Ne-Ffebaeeo’signs will be posted throughout the District as required by R.C. 3794.06 and as specified by the Ohio

Department of Health. Students will be provided notice of this policy through student handbooks.[END OF OPTION]

Enforcement

Students who violate this policy shall be subject to disciplinary action in accordance with the Student Code of Conduct/Student
Discipline Code and in accordance with policies of the Board.

R.C. 2151.87, 3313.20, 3313.47,[3313.60(A)(5)] 3313.66, 3313.751

20 U.S.C. 6081 et seq., 20 U.S.C. 7182
© Neola 201923

Legal R.C. 2151.87, 3313.20, 3313.47, 3313.60(A)(5), 3313.66, 3313.751
20 U.S.C. 6081 et seq., 20 U.S.C. 7182
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Book Policy Manual

Section Vol. 41, no. 2 Tobacco revisions

Title Vol. 41, No. 2 - Tobacco - January 2023 Revised TOBACCO USE PREVENTION
Code po7434.revised

Status

Adopted December 19, 2012

Last Revised December 16, 2019

Revised Policy - Vol. 41, No. 2
7434 - USE-OF TOBACCO-ON-SCHOOL-PREMISESTOBACCO USE PREVENTION

The Board of Education is committed to providing students, staff, and visitors with a tobacco, nicotine, vapor/aerosol] and smoke-
free environment. The negative health effects of tobacco use for both users and nonusers, including the effects of secondhand
smoke and vapor/aerosol exposure partiectariy-i-connection-with-seeend-hand-smelke; are well established. Further, providing a
non-smoking and tobacco-free environment is consistent with the responsibilities of teachers and staff to be positive role models for

our students.

For purposes of this policy, "use of tobacco"” means to chew or maintain any substance containing tobacco, including smokeless
tobacco, in the mouth to derive the effects of tobacco, as well as all uses of tobacco, including cigars, cigarettes, pipe tobacco,
chewing tobacco, snuff, any other matter or substances that contain tobacco/or nicotine (including synthetic njc_g;ingj}, in addition to
papers used to roll cigarettes and/or the smoking of electronic, "vapor,” or other substitute forms of cigarettes, clove cigarettesj and
any other-tighted smoking devices for burning tobacco or any other substance.

The term “tobacco” includes Bny product containing, made of, or derived from tobacco or nicotine (including synthetic nicotine)
that is intended for human consumption or is likely to be consumed, whether inhaled, absorbed, or ingested by any other means;
jncluding, but not limited to, a cigarette, a cigar, pipe tobacco, chewing tobacco, snuff, or snus; any electronic smoking device and
Bny substances that may be aerosolized or vaporized by such device, whether or not the substance contains nicotine; an e-cigarette
(including, but not limited to, “JUUL”, "NJOY,” "BREEZE,” “Puff Bar," etc.), e-cigar, e-pipe, vape pen, or e-hookah;anry-preduct-that

7 07 €0 7 O a0 7 2
i but does not include any cessation product approved

I I I ~7
by the United States Food and Drug Administration for use as a medical treatment to reduce or eliminate nicotine or tobacco
dependence.

within any enclosed facility owned} erleased] or contracted for by the Board, and in the areas directly or indirectly under the control
of the Board immediately adjacent to locations of ingress or egress to such facilities. This prohibition extends to any Board-owned
and/or operated vehicles used to transport students and to all other Board-owned and/or operated vehicles. Such prohibition also
applies to+

(M ) school grounds,

(-athietiefacitities-and

(¥ ) any school-related event,

(b ) on or off Board premises.

( Jexceptatdesigrated-tirres:

[END OF OPTIONS]

The Superintendent shall require the posting of signs as required by R.C. 3794.06 and as specified by the Ohio Department of
Health,

https://go.boarddocs.com/oh/pctcoh/Board.nsf/Private?open&login# 1/2
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[¥ 1 Advertising/Promotion

In accordance with Policy 9700.01, tobacco advertising is prohibited on school grounds, in all school-sponsored publications, and at
all school-sponsored events.[END OF OPTION]

[ K] Tobacco promotional items that promote the use of tobacco products, including clothing, ba& lighters, and other personal
articlesy are not permitted on school grounds, in school vehicles, or at school-sponsored events.[END OF OPTION]

[ 1 Enforcement

Violations of this policy may result in removal from school property or the school activity in accordance with Policy 9150 - School
Visitors.[END OF OPTION

© Neola 201923

Legal A.C, 3701-52
R.C. 2923.12, 3313.20, 3313.47, 3313.751, 3794 et seq.
20 U.S.C. 6081 et seq., 20 U.S.C. 7182
U.S.D.0.E. Memorandum, 1995
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Book Policy Manual

Section Vol. 41, no. 2 Tobacco revisions

Title Vol. 41, No. 2 - Tobacco - January 2023 Revised PUBLIC ATTENDANCE AT SCHOOL EVENTS
Code p09160.revised

Status

Last Revised January 15, 2014

Revised Policy - Vol. 41, No. 2
9160 - PUBLIC ATTENDANCE AT SCHOOL EVENTS

The Board of Education welcomes and encourages members of the community to attend athletic and other public events held by the
schools in the District. Due to the need to maintain order and preserve the facilities of the District during the conduct of such
events, the Board retains the right to bar the attendance of or remove any person whose conduct may constitute a disruption at a
school event. School administrators are expected to call law enforcement officials if a person violates posted regulations or does not
leave school property when reasonably requested. In accordance with Board Policy 7440 and AG 7440B, administrators may use
metal detectors and other devices to protect the safety and well-being of participants and visitors.

[ 1 No alcoholic beverage or other controlled substance may be possessed, consumed, or distributed ( ) at any function sponsored
by the District ( ) at any function occurring on Board property[END OF OPTIONS].

[® 1 Raffles and similar forms of fund-raising by District-related organizations may be permitted by the Superintendent in
accordance with Policy 9211 - District Support Organizations and Policy 9700 - Relations with Special Interest Groups.[END OF
OPTION]

No qualified person with a disability will, because the District's facilities are inaccessible to or unusable by persons with disabilities,
be denied the benefits of, be excluded from participation in, or otherwise be subjected to discrimination under any program or
activity to which Section 504/ADA applies.

For facilities constructed or altered after June 3, 1977, the District will comply with applicable accessibility standards. For those
existing facilities constructed prior to June 3, 1977, the District is committed to operating its programs and activities so that they
are readily accessible to persons with disabilities. This includes, but is not limited to, providing accommodations to parents with
disabilities who desire access to their child's educational program or meetings pertinent thereto.

If a student or adult is asked to leave or is removed from a school event, no admission fees shall be refunded.

Individuals with disabilities shall have an equal opportunity to purchase tickets for events that have been sanctioned or approved by
the Board in accordance with the provisions of the Americans with Disabilities Act, as amended.

Further, in accordance with the provisions of the Americans with Disabilities Act, as amended, the Board shall permit individuals with
disabilities to be accompanied by their service animals in all areas of the District's facilities where members of the public, as
participants in services, programs or activities, or as invitees, are allowed to go. (See Policy 8390)

Smoking and/or the use of tobacco and/or tobacco substitute products is prohibited at any time within any enclosed facility owned]
er-leased] or contracted for by the Board, and in areas directly or indirectly under the control of the Board immediately adjacent to
locations of ingress or egress to such facilities. For purposes of this policy, "use of tobacco" means to chew or maintain any
Bubstance containing tobacco, including smokeless tobacco, in the mouth to derive the effects of tobacco, as well as all uses of
kobacco, or tobacco substitutes, including cigars, cigarettes, pipe tobacco, chewing tobacco, snuff, any other matter or substanceg
that contain tobacco or nicotine (including synthetic nicotine), in addition to papers used to roll cigarettes, and/or smoking o
Electronic, "vapor," or other substitute forms of cigarettes, clove cigarettes, and any other smoking devices for burning tobacco or

gny other substances (See Policy 7434).
Such prohibition also applies to+

(¥ ) school grounds,

( W) any school-related event,

( Ieceptatdesigrated-times
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[END OF OPTIONS]

The Board is aware of the increasing desire of many parents and other members of an audience to make audio and/or video
recordings of school events,

Such recordings can be made by parents or other members of the audience without restriction if the performance is not of
copyrighted material. However, if the performance is of copyrighted material, a recording can be made if the appropriate license
authorizing such a recording has been secured in advance by the District. If the performance is of copyrighted material and the
necessary license has not been secured in advance by the District, the audience shall be advised before the performance begins that
audio and/or video recordings that will be re-broadcast or distributed in any way, such as posting on the internet, are prohibited.

The Board authorizes the Superintendent to establish rules and procedures governing the use of nondistrict audio/visual recording
equipment at any District-sponsored event or activity. Such rules are to be distributed in such a manner that members of the

audience who wish to record the event are aware of the rules early enough to make proper arrangements to obtain their recordings
without causing delay or disruption to an activity.

Any person or organization seeking to film students or a school activity which is not a public event must obtain prior permission
from the Superintendent.

All notices, signs, schedules, and other communications about school events must contain the following statement:

"In accordance with State and Federal law, the District will provide reasonable accommodations to persons with disabilities who wish
to attend and/or participate in school events. Such individuals should notify the if they require a reasonable
accommodation.”

© Neola 201323

Legal R.C. 955.43, 1716.02, 1716.03
28 C.F.R. Part 35
29 U.S.C. 794, Section 504 of the Rehabilitation Act of 1973, as amended
34 C.F.R. Part 104
42 U.S. C. 12101 et seq., Americans with Disabilities Act of 1990, as amended
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Book Policy Manual

Section Vol. 41, No. 2 Technology January 2023 REVISIONS

Title Vol. 41, No. 2 - Technology Update - January 2023 Revised TECHNOLOGY
Code po7540.revised

Status

Adopted December 19, 2012

Last Revised June 17, 2019

Revised Policy - Vol. 41, No. 2
7540 - TECHNOLOGY

The Board of Education is committed to the effective use of technology to both enhance the quality of student learning and the
efficiency of District operations.

¥ 1 Students’ use of on-id="2cOSMTMz" data-time="1673289286513" data-userid="Robin Dosser/NEOLA/Emgrp" data-

username="Robin Dosser">[END OF OPTION].

The DTP shall set forth procedures for the proper acquisition of technology. The DTP shall also provide guidance to staff and
students about making safe,[secure] appropriate, and ethical use of District_lnformatiorl & Technology Resources, as well as inform
both staff and students about disciplinary actions that will be taken if its [iformation & Technology Resources are abused in any way
or used in an inappropriate, illegal, or unethical manner. See Policy 7540.03 and AG 7540.03 - Student Technology Acceptable Use
and Safety, and Policy 7540.04 and AG 7540.04 - Staff Technology Acceptable Use and Safety.

The Superintendent (M ), in conjunction with the . [END OF OPTION] shall review the DTP and ( ) report ( )
ggommi{}\d the approval of [END OF OPTION] any changes, amendments, or revisions to the Board ( ) annually[END OF
PTION].

This policy, along with the Student and Staff Technology Acceptable Use and Safety policies and the Student Code of Conduct,
further govern students’ and staff members’ use of their personal communication devices (see Policy 5136 and Policy 7530.02).
Users have no right or expectation of privacy when using District Information &Tgchnglggg Resourcesteehnoelogy-reseurees
gncludingl but not limited to, privacy in the content of their personal files, e-mails, and records of their online activity when using

istrict Information & Technology Rggggrggﬂthwﬁtﬁﬁbsfempﬁtepﬂe%weﬂeandfeﬂnteme&efmeetm).

Further safeguards shall be established so that the Board's Expenditure of public flinds'to acquire, operate, and maintain District
Enformation & Technology Resources achieves the desired benefitginvestmentin-both-hardware-and-software-achie

teehnelegy and inhibits negative side effects. Accordingly, students shall be educated about appropriate online behavior including,
but not limited to, using social media, which is defined in Bylaw 0100, to interact with others online; Eommunicating with other

individuals in chat rooms or using other messenger apps, or through blogs, audios (e.g.. podcasts), and v

trrelivi i ; and recognizing what constitutes cyberbullying, understanding cyberbullying is a violation of
Board policy, and learning appropriate responses if they experience cyberbullying.

[CHOOSE ONE (1) OF THE THREE (3) OPTIONS, IF DESIRED]

[¥ [OPTION #1]

Staff use of District-approved social media platforms/sites shall be consistent with Policy 7544.

Students must comply with Policy 5136, Policy 5722, Policy 7540.03, and Policy 7544 when using District fnformation &
Technology Resources to access and/or use District-approved social media.

Similarly, staff must comply with Policy 7544, Policy 7540.04, and Policy 7530.02 when using District [nformation e Technoloay
J0urcestechnelogy-reseurees to access and/or use District-approved social media platforms/sites.

[END OF OPTION #1]
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[END OF OPTIONS]
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Book Policy Manual

Section Vol. 41, No. 2 Technology January 2023 REVISIONS

Title Vol. 41, No. 2 - Technology Update - January 2023 Revised TECHNOLOGY PRIVACY
Code po7540.01.revised

Status

Adopted December 19, 2012

Last Revised January 15, 2015

Revised Policy - Vol. 41, No. 2

7540.01 - TECHNOLOGY PRIVACY

The Board of Education recognizes its staff members' right to privacy in their personal lives. This policy serves to inform staff
members of the Board's position with respect to staff member privacy in the educational and workplace setting and to protect the
Board's interests.

All District %ehmbgyﬂeseewees—{as—deﬁaed—m—&ybw—&l—@@}aﬁe tnformatlon & Technology Resources (as defined in Bylaw 0100) ard

tonsidered the Board's property (whether physical objects or digital assets, including those accessible online) andéhe—Beard—s

Erepeﬁty—and—aee intended to be used for business purposes. The Board retains the right to access and review all Information|&
echnology Resources (as defined in Bylaw 0100) including, but not limited to, electronic and voice mail, computer files, databases,

and any other electronic transmissions contained in or used in conjunction with the Board's computer system/network telephone

system, electronic mail system, and voice mail system. Staff members shall be notified that they have no expectation that any
ersonal mformatlonjdata maintained, stored, or transmitted on or through such systems is confidential or private} regardless off
vhether the Board owns said syst tems or acqmres them as a service.

Review of such information may be done by the Board with or without the staff member's knowledge. The use of passwords B ei[g[*
pther means of securing such information (e.g., use of multifactor authentication (MFA) tools or techniques) does not guarante
confidentiality and the Board retains the right to access information in sm_e of l;he [nfgrmangn bﬂng nrgtgs:&gd bg a password gndjon
pther means of verifying the user’s identity (e.q.. MFA or biometric data g

Q‘l) All passwords or secunty codes must be reglstered W|th the Board [END OF
OPTION] A staff member's refusal to permit or oth_ermge. facilitate! such access may be grounds for discipline, up to and including
discharge.

DistrictiInformation & Technology Resources are to be used|{be¥-enlyl{x) primarily [END OF OPTION] for business and educational
purposes,

[CHOOSE OPTION #1 OR OPTION #2]
* ]-HOPFION-#1]

[K [OPTION #2]

Personal messages/emails, images, audios, and videos sent via District Information & Technology Resourcesvia-Board-owned
teehnelegy should be limited in accordance with the Superintendent's guidelines. Staff members are encouraged to keep their
personal records and ersonal business E@parate and distingt from District Information & Technology Resourcedatheme. Because
District [ . Technology Resources are to be used prlmanlx for business and educational purposes, staff members are
prohibited from sending offensive, discriminatory, or harassing [ s/emails, njmges,, audios, or videoseemputer—electrenie—or
volece-mai-messages.

[END OF OPTION #2]

[END OF OPTIONS]

https://go.boarddocs.com/oh/pctcoh/Board.nsf/Private?open&login# 1/2



6/8/23, 9:09 AM BoardDocs® PL

District information & Technology Resources must be used properly. Review of District Technology & Information Resourceseemputer
ﬁ#es—-e’:eetrememaﬂ—aﬁd—vefee-maﬂ will only be done in the ordinary course of business and will be motivated by a legitimate
business reason. If a staff member's personal information is discovered, the contents of such discovery will not be reviewed by the
Board, except to the extent necessary to determine if the Fleslmessages/emalIs/vonce ~mailsfitete-mailiveiee-mait constitute a public
record or if the Board's interests have been compromised. Any personal information/datainfermatien discovered will be limited to
those who have a specific need to know that information.

The administrators and supervisory staff members authorized by the Superintendent shall have the authority to search and access
aelectronlc/dl_g_tal mformatlonjggta maintained, stored, and/or transmitted on or through District Information & Technologyl
Resources ;

AII Dlstrlct ?eehneieanformatlon & Technology Resources are considered the property of and/or under the jurisdictionReseurees
rferma S-aF preperty of the Board. Staff members shall not copy, delete, or remove any
:nformatlon/data contalned on Dlstrlct [nformation &lTechnology Resources without the express permission of the Superintendent or
communicate any such information to unauthorized individuals. In addition, staff members may not iownload, copy, or installeepy
software onto any District/Information & Technology Resources and may not bringlor accesd software from outside sources for use

on District/Information & Technology Resources without the prior approval of the 'Technology Coordinator————— . Such

pre-approval shall include a review of any security, privacy, copyright mfrlngements.g or virus problems associated with such outside
software.

© Neola 201623
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Book Policy Manual

Section Vol. 41, No. 2 Technology January 2023 REVISIONS

Title Vol. 41, No. 2 - Technology Update - January 2023 Revised WEB ACCESSIBILITY, CONTENT,
APPS, AND SERVICES

Code p07540.02.revised

Status

Adopted December 19, 2012

Last Revised June 17, 2019

Revised Policy - Vol. 41, No. 2
7540.02 - WEB ACCESSIBILITY, CONTENT, APPS, AND SERVICES
A. Creating Content for Web Pages/Sites, Apps, and Services
The Board of Education authorizes staff members (-)-and-students [END OF OPTION] to create content, apps, and services
ésee Bylaw 0100 - Definitions) that BFéwit-be hosted by the Board on its servers or District-affiliated serversi(i,e., servers the
oard pays to use or otherwise sanctions the use of} and/or published on the Internet.

The content, apps, and services must comply with State and Federal law (e.g., copyright laws, Children's Internet Protection
Act (CIPA), Section 504 of the Rehabilitation Act of 1973 (Section 504), Americans with Disabilities Act (ADA), and Children's
Online Privacy Protection Act (COPPA)) and reflect the professional image/brand of the District, its employees, and students.
Content, apps, and services must be consistent with the Board's Mission Statement, and staff-created content, apps, and

services are subject to prior review and approval of the Superintendent before being published on the Internet and/or used
with students.

[NOTE: CHOOSE ONE, BOTH, OR NONE OF THE FOLLOWING OPTIONS.]

¥ ] Student-created content, apps, and services are subject to Policy 5722 - School-Sponsored Student-Publications and
Productions.

[ 1 The creation of content, apps, and services by students must be done under the supervision of a professional staff
member.

[END OF OPTIONS]

B. Purpose of Content of District Web Pages/Sites, Apps, and Services

~ O

The purpose of content, apps, and services fovered by this policyheste

servers is to educate, inform, and communicate. The following criteria shall be used to guide the development of such
content, apps, and services:

1. Educate

Content should be suitable for and usable by students and teachers to support the curriculum and the Board's
Objectives as listed in the Board's Strategic Plan.

2. Inform

Content may inform the community about the school, teachers, students, or departments, including information about
curriculum, events, class projects, student activities, and departmental policies.

3. Communicate

Content may communicate information about the plans, policies, and operations of the District to members of the
public and other persons who may be [nterestediin/and/oriaffected by District matters.

The information contained on the Board's website(s) should reflect and support the Board's Mission Statement, Educational
Philosophy, and the-School Improvement Process.
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When the content includes a photograph or personally identifiable information relating to a student, the Board will abide by
the provisions of Policy 8330 - Student Records.

Under no circumstances are District-created content, apps, and services to be used for commercial purposes, advertising,
political lobbying, or to provide financial gains for any individual. Included in this prohibition is the fact no content contained
on the District's website may: (1) include statements or other items that support or oppose a candidate for public office; the
investigation, prosecution, or recall of a public official; or passage of a tax levy or bond issue; (2) link to a website of another
organization if the other website includes such a message; or (3) communicate information that supports or opposes any
labor organization or any action by, on behalf of, or against any labor organization.

[® 1 Under no circumstances is staff member-created content, apps, and services, including personal web pages/elsites, to
be used to post student progress reports, grades, class assignments, or any other similar class-related material. Employees
are required to use the Board-specified website, app, or service (e.g., [Progressbookj PowerSchool/Infinite
Eampus) for the purpose of conveying information to students and/or parents. [END OF OPTION]

¥ ] Staff members are prohibited from requiring students to go to the staff member s personal web pagesteﬂsntes
(including, but not limited to, their Facebook, Instagram, er-Pinterest pages] ler-YouTube Channel(s), or TikTok sites) to check
grades, obtain class assignments and/or class-related materials, and/or to turn in assignments. [END OF OPTION

Web content, apps, and services should reflect an understanding that both internal and external audiences will be viewing
the information.

The D:stnct s websute{s) and web pagesl apps, and services must be hosted on Board aned or DIStl"ICt affllated

The Superintendent shall prepare administrative guidelines defining the rules and standards applicable to the use of the
Board's website and the creation of content, apps, and services by staff ( }-end-studentsEEND OF OPTION].

The Board retains all proprietary rights related to the design of Bnd content for its website(s)eenrtent, apps, and services-that
are-hested-en-Board-owned-erDistrictaffiliated-servers, absent written agreement to the contrary.

In order for a student's school work (i.e., work that is created in a class, at school, or as part of a school-sponsored
extracurricular activity) to be displayed on the Board's website, the student (who is eighteen (18) years of age or older) or
the student's parent (if the student is seventeen (17) years gf age or younger) must provnde wrltten permussuon and
r:_nress]y hcense |ts dlsplay W|thout cost to the Boardi de 2fe

Likewise, prior written permission from a student (who is eighteen (18) years of age or older) or the student's parent (if the
student is seventeen [17) years of a_ge or younger) l$ nece&aa_ry fgr a student to be |dent|ﬂed by name on the Board |

website /Prie

C. Website Accessibility

The District is committed to providing persons with disabilities an opportunity equal to that of persons without disabilities to
participate in the District’s programs, benefits, and services, including those delivered through electronic and information
technology, except where doing so would impose an undue burden or create a fundamental alteration. The District is further
committed to ensuring persons with disabilities are able to acquire the same information, engage in the same interactions,
and enjoy the same benefits and services within the same timeframe as persons without a disability, with substantially
equivalent ease of use; that they are not excluded from participation in, denied the benefits of, or otherwise subjected to
discrimination in any District programs, services, and activities delivered online, as required by Section 504 and Title II of the
ADA and their implementing regulations; and that they receive effective communication of the District’s programs, services,
and activities delivered online.

iStr is—peh : } : ier-itsiThis policy reflects the Board's commitment and
tntentlon to comply with the requnrements of Sectlon 504 of the Rehabilitation Act of 1973, 29 U.S.C. 794, 34 C.F.R. Part
104, Title II of the Americans With Disabilities Act of 1990, 42 U.S.C. 12131, and 28 C.F.R. Part 35 in all respects.

1. Technical Standards

The District will adhere to the technical standards of compliance identified at

_www.go2pioneer.com [Insert link to the District's website]. The District measures the
accessibility of online content and functionality according to the World Wide Web Consortium’s [W3C's)IWeb Content
Accessibility Guidelines (WCAG) 2.0 Level AA and the Web Accessibility Initiative - Accessible Rich Internet

Applications Suite (WAI-ARIA 1.1) for web content (-} Hreert-onotheraceeptable
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S{END OF OPTION].

DRAFTING NOTE: While OCR currently (as of December 2022) recommends WCAG 2.0 Level AA, WCAd

.1 is gradually becoming the standard courts cite as the ADA accessibility standard that public entities
should use for websites, mobile applications, and digital content compliance. Further, W3C published a
working draft of WCAG 2.2 in August 2020 and a Candidate Recommendation draft of WCAG 2.2 lni
September 2022; a final version of WCAG 2.2 is expected to be released in early 2023. The W3C states
that WCAG 2.0 and 2.1 remain its recommendation, but version 2.2 should be used to maximize future
applicability of accessibility efforts. The W3C also encourages the use of the most current version of
WCAG when devglgpmg or gpﬂa _[ng ﬂgh nggggslbmty polncnes.- i

. Web Accessibility Coordinator

The Board designates its ( ) Section 504/ADA Compliance Coordinator(s) (K ) Technology Director (-
LEND OF OPTIONS] as the District's Web Accessibility Coordinator(s). (x ) That individual (—l
thae-!ndw&uale [x l is {—l-are[END DF QPTIQHSI re_no_slhle fnr cogrdlna,tmg and rmplementmg_ thls mhgmveb

K 1 The Board commits to providing the Web Accessibility Coordinator with sufficient resources and authority to
coordinate and implement this policy and any corresponding guideline(s)] subject to oversight by the Superintendent
and the Board.

[SELECT OPTION #1 OR OPTION #2]

[ ] [OPFION-#1]

[END OF OPTION #1]
[¥ ] [OPTION #2]

The District’s Web Accessibility Coordinator(s)web-aceessibitity-eoerdinator{s} can be reached at _Luke Brenneman,
Technology Coordinator; 27 Ryan Road, Shelby, OH 44875; 419-347-7744, ext, 42992;
brenneman.luke@pioneerctc.edy [Insert name or title, address, e-mail,
phone].

LEND OF OPTION #2]

. Third Party Content

Links included on the Board’s website(s), Bpps, and servicesserviees;anrd-apps that pertain to its programs, benefits,
and/or services must also meet the above criteria and comply with State and Federal law (e.g. copyright laws, CIPA,
Section 504, ADA, and COPPA). While the District strives to provide access through its website to online content
provided or developed by third parties (including vendors, video-sharing websites, and other sources of onlinefdigital
content) that is in an accessible format, it is not always feasible. The District's administrators and staff, however, are
aware of this requirement with respect to the selection of online content provided to students. The District's Web
Accessibility Coordinator(s) ofweb-accessibility-coordinaterorhisther designeefs will vet online content available on
its website, apps, and services that ard-that-is related to the District's programs, benefits, and/or services for
compliance w;th this criteria for aII new content bu_b[uﬁ_g_gn thg Dlitj'lcl: s website, apps, and services after adoptlon
pf this polic

Nothing in the preceding paragraph, however, shall prevent the District from including links on the Board’s website(s){
Bpps, and services to:

a. recognized news/media outlets (e.g., local newspapers' websites, local television stations' websites); or

b. websites, services, and/or apps that are developed and hosted by outside vendors or organizations that are
not part of the District’s program, benefits, or services.

The Board recognizes that such third party W@it_es mﬁy cgn_tam advertisements that are not age-appropriate
Z are consistent with the requirements of Policy

br 3 :
9700 01 AG 97OOB and State and Federal Iaw
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4. Regular Audits

The Dlstrlct will, under the dlrectlon of the Web Accessibility Coordinator(s) or designee(s),web-aceessibility
: - at regular intervals, audit the District's online content and measure this
content against the technical standards adopted above.

[ ] This audit will occur (Jatteastannually-( ) no less than once every two (2) years [END OF OPTION].

If problems are identified through the audit, such problems will be documented, evaluated, and if necessary,
remediated within a reasonable period of time.

5. Reporting Concerns or Possible Violations

If a person accessing the District's website(s), apps, or services (e.g., a student, prospective student, employee,
guest, or visitor) ("user") believes that the District has violated the technical standards identified above in its onling
content, the user may contact a/the Web Accessibility Coordinator with any accessibility concerns. The user may alsa
fil le a formal complamt utlhzmg the procedures set out |n Board Pohcy 2260 01 relatlng tg Sect_gn 5Q4 and Tnt!e 1186

D. Instructional Use of Apps and Services

The Board authorizes the use of apps and services to supplement and enhance learning opportunities for students either in
the classroom or for extended learning outside the classroom.

[SELECT OPTION #1 or #2]

[END OF OPTION #1]

[k ] [OPTION #2]

A teacher who elects to supplement and enhance student learning through the use of apps and/or services is responsible for
verifying/certifying to the () Superintendent ( ) [END OF OPTION] that the app and/or service has a
FERPA-compliant privacy policy and it complies with all requirements of the COPPA and CIPA ( ) and Section 504 and the
ADA [END OF OPTION].

[END OF OPTION #2]

The Board further requlres (K ) the use of a Board-issued e- mavl address in the login process (
R SRS Be-GH-yEt 5-tse-theto-tse—a student’s personal e-mail address in the

Iogln process [END OF OPTION].

E. Training

The District will provide (-anrnuat (¥ ) periodic [END OF OPTION] training for its employees who are responsible for
creating web content or distributing information onlineer-distributing-infermation-with-entine-centent so that these employees
are aware of this Policy and understand their roles and responsibilities with respect to web design gnd creation and/or
uploading of documents and multimedia content.

F. One-Way Communication Using District WebsiteGentent, Apps, and Services

fthe Board approves the use of its website/web pages frhe-Distriet-is-autherized-to-use-web-pages/sites; apps, and services to
promote school activities and inform stakeholders and the general public about District news and operations.

Such communications constitute public records that will be archived.

When the Board or Superintendent designates communications distributed via District web pages/sites, apps, and services to
be one-way communication, public comments are not solicited or desired, and the website, app, or service is to be
considered a nonpublic forum.

If the District uses an app and/or web service that does not allow the District to block or deactivate public comments] ¢e-g=

https://go.boarddocs.com/oh/pctcoh/Board.nsf/Private?open&login# 4/5



6/8/23, 9:21 AM BoardDocs® PL

- coOen O—-pP€ o ea .{. A I “‘ 2L, Pe et OSers ;-“-;':-.‘

tes); the District’s use of that Bpp and web service isapps-and-web-serviee-will-be subject to Policy
7544 - Use of Social Media unless the District is able to automatically withhold all public comments.
If unsolicited public comments can be automatically withheld, the District will retain the comments in accordance with its
adopted record retention schedule (see AG 8310A - Regquests-fer-Public Records and AG 8310E - Record Retention and
Disposal), but it will not review or consider those comments.
[DRAFTING NOTE: Districts are advised to adopt a new category of records that covers such “hidden public
comments” on social media. Unless dictated by State law, retention periods established by the District for such
unsolicited communications should be limited.]

© Neola 201923

Legal R.C. 9.03
0.A.G. Opinion No. 2002-01

https://go.boarddocs.com/oh/pctcoh/Board.nsf/Private ?open&login# 5/5



6/8/23, 9:24 AM BoardDocs® PL
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Section Vol. 41, No. 2 Technology January 2023 REVISIONS

Title Vol. 41, No. 2 - Technology Update - January 2023 Revised STUDENT TECHNOLOGY
ACCEPTABLE USE AND SAFETY

Code p07540.03.revised

Status

Adopted January 15, 2015

Last Revised December 18, 2017

Revised Policy - Vol. 41, No. 2
7540.03 - STUDENT TECHNOLOGY ACCEPTABLE USE AND SAFETY

Technology directly affectsl;has—&rndmﬁeﬁ%allv—al-tered the ways in which information is accessed, communicated, and transferred in
society. Educators are expected toAs-a-resuit-educators-are contlnually,adapl} adapting-their means and methods of instruction and
the way they approach student learning to incorporate the |atest technologies. The Board of Education provides In L_fgrma;_m &
'l'echnology Resources Las deﬁned in Bylaw 0100} Lcollectlvely, "Dlstrlct Informatlon & Technology Resources" 7 ;

to support the educatlonal and professnonal needs of its students and staff Wlth respect to students, Dlstrlculnformatlon &
Technology Resources afford them the opportunity to acquire the skills and knowledge to learn effectively and live productively in a
digital world. The Board provides students with access to the Internet forimited educational purposes only and utilizes online
educational services/apps to enhance the instruction delivered to its students. The District's computer network and Internet system
deesfld not serve as a public access service or a public forum and the Board imposes reasonable restrictions on its use consistent
with its Btatedkmited educational purpose.

The Board regulates the use of District [nformation & Technology Resources in a mannertechnetogy-in-a-mannerResourees-by
prineiples consistent with appllcable local, State, and Federal laws, the District's educational mission, and articulated expectations of
student conduct as delineated in the Student Code of Conduct. This policy and its related administrative guidelines and the Student
Code of Conduct govern students' use of District [nformation &{Technology Resources and students' personal communication devices
when they are connected to District Information & Technologmr Resources, mcludmg onllne educatlonal servncesjagps regardless of
whether such use takes place on or off §chool propert feke-Bi < & > 5

(see POlle 5136)

Btudents are prohibited from using District Information & Technology Resources to engage in illegal conduct (e.g., libel, slander,
wandallsm, harassment theft, plagiarism, inappropriate access, etc.) or conduct that violates thlS Pollcy and its relate(f

attae ton-of ey hetiee): Because its h’\fo_rmannn 8
Technology Resources are not unllmlted the Board may mstu;utgha&—alﬁe-msm%ed—restnctlons aimed at preserving these resources,
such as placing limits on use of bandwndth storage space, and printers.

Btudentsidsers-have no right or expectation to privacy when using District [nformation & Technology Resources (including, but not
limited to, privacy in the content of their personal files, tn__ssage_je mails, and records of their online activitylj-wheausing-the
Bistricts—ceomputerebvorkandiorInternctconnectiond+

Whlle the Board uses various technologies to limit students using its Information & Technology Resources to only use/access onling
ducational services/apps and resources that have been pre-approved for the purpose of instruction, study, and research related to
he curriculum, it is impossible to prevent students from accessing and/or coming in contact with onlme content that h_as not been

brg a.mmmm_rmhystunentsnf _ ﬁmhugmsﬂﬂemremsamandmnmmemnm

to revnew and screen materlals to assess thelr approprlateness for supportlng and
enriching the curriculum according to adopted guidelines and reasonable selection criteria (taking into account the varled .
instructional needs, learning styles, abilities, and developmental levels of the students who would be exposed to them) SH&n

sgnicanmom_s of smsie_ts adus:aho_n takemm online or thmm;h theuse 9_ onlJne educattonat semces!ap,psr-aeeess-te-the
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Pursuant to Federal law, the Board |[mplementshas-implemented technology protection measures that protect against (e.qg., filter or
block) access to visual displays/depictions/materials that are obscene, constitute child pornography, and/or are harmful to minors,
as defined by the Children's Internet Protection Act{(CIPAJ. At the discretion of the Board or the Superintendent, the technology
protection measures may be configured to protect against access to other material considered inappropriate for students to access.
The Board also utilizes software and/or hardware to monitor the online activity of students to restrict access to child pornography
and other material that is obscene, objectionable, inappropriate, and/or harmful to minors. The technology protection measures
may not be disabled at any time that students may be using Districti Information 8| Technology Resources if such disabling will cease
to protect against access to materials that are prohibited under [CIPA the-Children's-trterretPretection-Act: Any student who
attempts to disable the technology protection measures will be subjeet-te-diseiplineflisciplined.

The Superintendent or _{Tfechnology Coordinator may temporarily or permanently unblock access to websites or
online educational services/apps containing appropriate material if access to such sites has been|mistakenly, improperly,
inadvertently-rapprepriately blocked by the technology protection measures. The determination of whether material is appropriate
or inappropriate shall be based on the content of the material and the intended use of the material, not on the protection actions of

the technology protection measures.

Parents are advised that a determined user may be able to gain access to pnline content and/or services/appsservices-andfor
resedrees-en-the-tnternet that the Board has not authorized for educational purposes. In fact, it is impossible to guarantee students
will not gain access through the Internet to infermationand-communicationsgontent that they and/or their parents may find
inappropriate, offensive, objectionable, or controversial. Parents of minors are responsible for setting and conveying the standards
that their children should follow when using the Internet.

Directors are responsible for providing training so that students
accompanying guidelines.

nder their supervision are knowledgeable about this policy and its

Pursuant to Federal law, students shall receive education about the following:
A. safety and security while using e-mail, chat rooms, social media, and other forms of direct electronic communications{l
B. the dangers inherent with the online disclosure of personally identifiable informationj

C. the consequences of unauthorized access (e.g., "hacking", "harvesting”, "digital piracy", "data mining", etc.), cyberbullying,
and other unlawful or inappropriate activities by students onlinef}; and

D. unauthorized disclosure, use, and dissemination of personally-identifiable information regarding minors}

Staff members shall provide guidance and instruction to their students regarding the appropriate use of District Information &

flechnology Resources and online safety and security as specified above. Additionally, such training shall include, but not be limited
to, education concerning appropriate online behavtor mcludmg |nteract|n_q W|th chers Qn_ sgg_aj m‘ega‘ Lndudj].g in gh_ag; rg;;gm]_su and
cyberbullying awareness and response, as
and-seeurity-as-specified-above: Furthermore, staff members will momtor the onllne acttvutles of students while they are at school

[ X] Monitoring may include, but is not necessarily limited to, visual observations of online activities during class sessionss or use of
specific monitoring tools to review browser history and network, server, and computer logs..[END OF OPTION]

Blet-ﬂet—'FeehneiegyAll students th ;Lse D _smgt I_nformat_on &Tegtmgjggyr Resources (and thelr parents |f they are mlnors} are
required to sign a written agreement to abide by the terms and conditions of this policy and its accompanying guidelines./See Form
7540.03 F1,

In order to keep District Information & Technology Resources operating in a safe, secure, efficient, effective, and beneficial manner
to all users, students are required to comply with all District-established cybersecurity procedures ( ) including, but not limited to,
the use of muiti-factored authentication for which they have been trained [END OF OPTION]. Directors are responsible for
providing such training on a regular basis and measuring the effectiveness of the training.

K 1 Students will be assigned a District-provided school email account that they are required to utilize for all school-related
electronic communications, including those to staff members, peers, aad—mdwnduals.; and/or organizations outside the District with
whom they are communicating for school-related projects and assignments. (K ) Further, as directed and authorized by their

teachers, they shall use thelr school aSS|gned ei-_fmaul account when SIgnmg up/reg|ster|ng for access to various online educational

servncesi'apps | -LEND OF OPTION]

~

Students are responsible for good behavior when using District Information &[Technology Resources - i.e., behavior comparable to
that expected of students when they arein physncal claserQms and smoo_l buudm_gs a_nd a_schgg_— _ngg_greg gventi Becausel
Eommunicationsetass atways : BT € Fe A s on the
Internet are often publlc in naturej, general—Generat school ruIes for behavuor and commumcatnon apply The Board does not
approve any use of its ln_fgcm_atmn&]‘i‘echnology Resources that is not authorized by or conducted strictly in compliance with this
policy and its accompanying guidelines.
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[NOTE: If language about social media is added to Policy 7540, it is recommended that th
language be added to this policy.]

Users who disregard this policy and its accompanying guidelines may have their use privileges suspended or revoked and
disciplinary action taken against them. Users are personally responsible and liable, both civilly and criminally, for uses of District
&echnology Resources that are not authorized by this policy and its accompanying guidelines.

The Board designates the Superintendent and _Techno  ( tor as the admlnlstratorﬂsﬂ responsible for
initiating, implementing, and enforcing this pol|cy and its accompanymg guudellnes as they apply to students’ use of District
ﬂechnology Resources.

© Neola 201723

Legal P.L. 106-554, Children's Internet Protection Act of 2000
18 U.S.C. 1460
18 U.S.C. 2246
18 U.S.C. 2256
20 U.S.C. 6777, 9134 (2003)

20 U.S.C. 6801 et seq., Part F, Elementary and Secondary Education Act of 1965, as amended
(2003)

47 C.F.R. 54,500 - 54.523
47 U.S.C. 254(h), (1), Communications Act of 1934, as amended (2003)
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Book Policy Manual

Section Vol. 41, No. 2 Technology January 2023 REVISIONS

Title Vol. 41, No. 2 - Technology Update - January 2023 Revised STAFF TECHNOLOGY ACCEPTABLE
USE AND SAFETY

Code p07540.04.revised

Status

Adopted December 19, 2012

Last Revised June 17, 2019

Revised Policy - Vol. 41, No. 2

7540.04 - STAFF TECHNOLOGY ACCEPTABLE USE AND SAFETY

Technology directly affectshas-fundamentaty-altered the CEVE] in which |nformat|on is accessed, communicated, and transferred in
society. Educators are expected to continually adaptAs-o cdortate B4 adapting the|r means and methods of
|nstruct|on and the way they approach student learning to mcorporate the ]atest technologaes VS . e
: - The Board of Education provides Dlstngt. Lto_rmaﬂqn &_ 'I_'gghrlgl_ogy Resgurces La_ deﬂned by By]a_m
D100) (collectively, “District Information & Technology Resources”}ve g
81086} to support the educational and professional needs of its staff and students The Board prowdes staff wuth access to the
Internet forimited educational purposes only and utilizes online educational services/apps to enhance the instruction delivered to
its students and to facilitate the staff’s work. The District’s Eomputer network and/Internet system deesfd not serve as a public
access service or a public forum and the Board imposes reasonable restrictions on its use consistent with its state

educational purpose.

The Board regulates the use of District Technology-and-Informationinformation & Technology Resources by principles consistent with
applicable local, State, and Federal laws, and the District’s educational mission. This policy and its related administrative guidelines
(M ), Policy 7544 and AG 7544, [END OF OPTION] and any appllcable employment contracts and collective bargaining agreements
govern the staff’s use oFD;strz;_ﬁ nformation & Technologyl Resources and staff's-personal
communication devices when they are connected to the District’s Information & Technology Resources, |nclud|ng online educational
kervmslapn& rega_rgjgss of wheme_r such use tal_<e_s place: on.oroff ff schooi p_roperty Iﬁee PoJu;y 7530.Q21W!eﬁne¥werkr

[DRAFTING NOTE: Choose the option n the preceding paragraph ifabeve-if-the Superintendent-recommends-and the

Board adopts Policy 7544.}

Staff members are prohibited from using District Teehrelogy-8—Infermatieninformation & Technology Resources to engage in illegal
conduct (e.g., libel, slander, vandalism, harassment, theft, plagiarism, inappropriate access, etc.) or conduct that violates this Policy
and its related administrative guidelines (e.g., making personal attacks and injurious comments, invading a person’s privacy,

etc.). Nothing herein, however, shall infringe on a staff member’s First Amendment rights. Because i#sPistrict Information &
'I‘ectm_oio_gm Technology and Information Resources are not unlimited, the Board may institute restrictions aimed at preserving these
resources, such as placmg llmlts on use of bandwudth storage space, and prlnters

Btaff memberausers have no right or expectation to privacy when using District Teehnology-and-Informationinformation &
lfechnologyl Resources (|nclud|ng, but not Ilmlted to, pnvacy in the content of thelr personal files, Messages/e-mails, and records of

their online activity

Staff members are expected to lisdutitize District Teehnelogy-&and-Informatieninformation & Technologyl Resources to promote
educational excellence in our schools by providing students with the opportunity to develop esource- i
innovation, and communication skills and tools that are essential to both life and work. The Board encourages the faculty to develop
the appropriate skills necessary to effectively access, analyze, evaluate, and utilize these resources in enriching educational
activities. The instructional use of the Internet and online educational servicesfappg will be guided by Board Policy 2520 - Selection
of Instructional Materials and Equipment.

The Internet is a global |nformat|on and commumcatlon network that brmgs mcrednble educatlon and mformatlon resources to our
students. Fhe 8 A de—Through the Internet,
students and staff can access relevant lnformatlon that will enhance their Iearnlng and the educanon process. Further, District
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[nformation & Technology Resources provide students and staff with the opportunity to communicate with peoplastherpeoplefrom
throughout the world. Access to such an incredible quantity @nd diversity of information and resources brings with it, however,
certain unique challenges and responsibilities.

While the Board uses various technologies to limit the use of District Information & Technology Resources to only use/access onling
services/apps and resources that have been pre-approved for the purpose of instruction, study, and research related to the
eurriculum, it is impossible to prevent users from accessing and/or coming in contact with online content that has not been pre-
approved for use by students of certam a_ges It is no Ignger poss:ble for educators and commumty membe

to review and screen| a_l materlals to assess thelr approprlateness for supportmg and
enriching the curriculum according to adopted guidelines and reasonable selection criteria (taking into account the varied
instructional needs, learning styles, abilities, and developmental levels of the students who would be exposed to them)/when
sjgmﬁgant port|ons of s;udents edugat_;_on Lu pjage qnlme or thrgugh the use of onhne educa;on_al sgrv_ges{anps;——aeeee&—te—{-he

Pursuant to Federal law, the Board has implemented technology protection measures that protect against (e.g., filter or block)
access to visual displays/depictions/materials that are obscene, constitute child pornography, and/or are harmful to minors, as
defined by the Children’s Internet Protection Act{{CIPA]. At the discretion of the Board or Superintendent, the technology protection
measures may also be configured to protect against access to other material considered inappropriate for students to access. The
Board also utilizes software and/or hardware to monitor online activity of staff members to restrict access to child pornography and
other material that is obscene, objectionable, inappropriate, and/or harmful to minors. The technology protection measures; may
not be disabled at any time that students may be using the-District [nformation & Technology Resources if such disabling WI|| cease
to protect against access to materials that are prohibited under{ CIPA-the-Children’s-Internet-Protection-Aet: Any staff member who
attempts to disable the technology protection measures without express written consent of an appropriate administrator will be
disciplinedstibject-to-diseiplinary-aetion, up to and including termination.

The Superintendent or —Birecter-ef-Operations—lechnology Coordinator may temporarily or permanently unblock
access to websites or online educational services/apps containing appropriate material if access to such sites has been
rappropriatelyimistakenly, improperly, or inadvertently blocked by the technology protection measures. The determination of
whether material is appropriate or inappropriate shall be based on the content of the material and the intended use of the material,
not on the Frotectlon actions of the technology protection measures. (¥ ) The Superintendent or Mmﬁ@p&r&ﬁe&&‘l’echnolog;j
Coordinato may also disable the technology protection measures to enable access for bona fide research or other lawful
purposes.

Directors are responsible for providing training so that staff under their supervision are knowledgeable about this policy and its
Bccompanying guidelines.

Staff members will participate in professional development programs in accordance with the provisions of law and this policy.
Training shall include:

A. the safety and security of students while using e-mail, chat rooms, social media, and other forms of direct electronic
communications;

B. the inherent danger of students disclosing personally identifiable information online;

C. the consequences of unauthorized access (e.g., "hacking", "harvesting”, "digital piracy", "data mining", etc.), cyberbullying}
and other unlawful or inappropriate activities by students or staff online; and

D. unauthorized disclosure, use, and dissemination of personally-identifiable information regarding minors.

Btaff members shall provide guidance and instruction to their students regarding the appropriate use of District Information &
Technology Resources and online safety and security as specified above. Additionally, such training shall include, but not be limited
ko, education concerning appropriate online behavior including interacting with others on social media, including in chat rooms, and
cyberbullying awareness and response. Further, staff members shall monitor students’ online activities while the students are at
Bchool.

M ] Monitoring may include, but is not necessarily limited to, visual observations of online activities during class sessionst or use of
specific monitoring tools to review browser history and network, server, and computer logs..[END OF OPTION]

The disclosure of personally identifiable information about students online is prohibited.

Al staff members who

use Distri gt Infg_rmatlon & Technolo

ho Resources are
required to sngn a wntten agreement to abide by the terms and conditions of this policy and its accompanying guidelines.[See'Form
7540.04 F1)
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[¥ 1 Staff will be assigned a Bistrict-providedischool eflmail address that they are required to lisgutitize-for all school-related
electronic communications, including those to students, parents and other constituents, fellow staff members, and vendors or
individuals seeking to do business with the District, LEND OF OBTION]

[¥ 1 With prior approval from the Superintendent éf——— , staff may direct students who have been issued school-
assu ned ek allaccounts to use those accounts when sugmng up/reglstenng for access to various online educatlonal service:

the teacherssupervnsnon

Staff members are responsible for good behavior when using District Feehnelos -tafermatients : | Yy Resources -
i.e. behavuor com arable to that expected when they are in ' ' d school bu - - ool-sponsorec

eveﬁts—eemmaﬂieatiens on the Internet are o ici y Ol )
BPDlY. The Board does not approve any use of rsh ------- : QY Resources that is not
authorized by or conducted strictly in compliance with this policy and its accompanylng gundelme (¥ ) and Policy 7544 and its
accompanying guideline [END OF OPTION].

[DRAFTING NOTE: Choose the p
adopts Policy 7544.]

g the Board

[NOTE: If the use of social media is authorized by Policy 7540 and Policy 7544, choose the appropriate following
option to match that language]

[ﬂ ] Staff members’ use of District [ ation & | I Steehnoeleg setrees to access or use social media is to be
consistent with Policy 7544 and its accompanylng gwdellne PTION

[DRAFTING NOTE: Choose the following option to provide further direction to staff regarding the appropriate versus
inappropriate use of social media.]

[® 1 An employee's personal or private use of social media may have unintended consequences. While the Board respects its
employees' First Amendment rights, those rights do not include permission to post inflammatory comments that could compromise
the District's mission, undermine staff relationships, or cause a substantial disruption to the school environment. This warning
includes staff members' online conduct that occurs off school property including from the employee's personal communication
device. Postlngs to socual media should be done ina manner sensutlve to the staff member's professional responsibilities. [END OF
OPTION]Ger : g 3%

(NLP) tools (colle
d does not violate ai
ate their duty to maintain confident

eir own knowle
‘||||-)mn|u
~‘l\l.“ omple
he learning
each stud

rial rather tt
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¢ anguage transiation: AI/NLP tools can be used to translate texts or documents into different languages, which can be
helpful for students who are learning a new language or for students who are studying texts written in a different lanquage.

mNriting assistance: AI/NLP tools can provide grammar and spelling corrections, as well as suggest alternative word choices
and sentence structure, to help students improve their writing skills.

El'hccessibility: AI/NLP tools can be used to help students with disabilities access and understand written materials. For
example, text-to-speech software can help students with specific learning disabilities or visual impairments to read texts, and
Al-powered translation tools can help students with hearing impairments understand spoken language/

As outlined above, under appropriate circumstances, AI/NLP tools can be effectively used as a supplement to and not a replacement
for traditional learning methods. Consequently, with prior teacher permission/consent, students can use AI/NLP tools to help them
better understand and analyze information and/or access course materials. If a student has any questions about whether they arg
permitted to use AI/NLP tools for a specific class assignment, they should ask their teacher,

[END OF OPTION]

Users who disregard this policy and its accompanying guidelines may have their use privileges suspended or revoked, and
disciplinary action taken against them. Users are personally responsible and liable, both civilly and criminally, for uses of District
Teehnology-InfermationInformation & Technology Resources that are not authorized by this policy and its accompanying guidelines.

The Board designates the Superintendent and _Director of Operations as the administrator{is] responsible for
initiating, implementing, and enforcing this policy and its accompanying guidelines as they apply to staff members’ use of District
i info_rmggi_gn & Technologyl Resources.

In addition, Federal and State confidentiality laws forbid schools and their employees from using or disclosing student education
records without parental consent. See Policy 8330. Education records include a wide variety of information; posting personally
identifiable information about students is not permitted. Staff members who violate State and Federal confidentiality Bnd/oftews-or

privacy laws related to the disclosure of student or employee personally identifiablaeenfidential-student-or-empioyee information
may be disciplined.

Staff members retain rights of communication for collective bargaining purposes and union organizational activities.

© Neola 201923

Legal P.L. 106-554, Children's Internet Protection Act of 2000
18 U.S.C. 1460
18 U.S.C. 2246
18 U.S.C. 2256
20 U.S.C. 6777, 9134 (2003)
20 U.S.C. 6801 et seq., Part F, Elementary and Secondary Education Act of 1965, as amended
47 C.F.R. 54.500 - 54.523
47 U.S.C. 254(h), (1), Communications Act of 1934, as amended (2003)
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Book Policy Manual

Section Vol. 41, No. 2 Technology January 2023 REVISIONS

Title Vol. 41, No. 2 - Technology Update - January 2023 Revised CONTINUITY OF ORGANIZATIONAL
OPERATIONS PLAN

Code po8300.revised

Status

Revised Policy - Vol. 41, No. 2

8300 - CONTINUITY OF ORGANIZATIONAL OPERATIONS PLAN

The Continuity of Organizational Operations Plan (COOP) provides the District with the capability of conducting its essential
operations under all threats and conditions; with or without warning. Having a plan to recover from any type of disaster regardless
of the severity and consequences of the emergency is critical to the recovery of operations and minimizingean—rinimize the impact
on the District’s teaching and learning, personnel, facilities, technology, transportation, food service, and other functional resources.

Scope of the Continuity Plan

The primary objective of the COOP is to restore the District’s critical operational functions and the learning environment as quickly
as possible after a crisis or threat event pccurshas-eceurred. A COOP contains critical and sensitive information that is confidential
and exempt from public disclosure.

Planning for the continuity of operations of a school system in the aftermath of a disaster is a complex task. The current-ehanging
threat environment and recent emergencies, including acts of nature, accidents, technological emergencies, gyberattacks, ‘and
terrorist attacks and threats, have increased the need for viable continuity capabilities and plans that enable the District to resume
and continue the essential functions in an all-hazards environment across a full spectrum of emergencies. Such conditions have
increased the importance of having continuity plans in place that provide stability of essential functions across the various levels of
public government and private enterprises.

The planning and development of continuity of an organizational operations plan, as well as the ongoing review} testing] and
revision of such a plan, is important for the overall District ( ) and also for each school ( ) and department in the District [END OF
OPTIONS].

The District-wide plan describes how the District will respond as a total organization to a given emergency and describes the
centralized resources and how they will be organized to implement command and control necessary to function during the life cycle
of the event. Individual school and/department] departmentat-plans contain the details related to the continuity plan for those
specific sites and functional areas to prepare for an event, communicate throughout the duration of an event, assess the impact of
an event on essential functions in the unit, respond to the event, and detail what will be done to recover from the event.

Preparation for, response to, and recovery from a disaster affecting administrative, educational, and support functions of the
District’s operations requires the cooperative efforts of external organizations, in partnership with the functional areas supporting
the business of the District. This includes local government agencies, law enforcement, emergency management, medical services,
and vendors necessary to District operations. The COOP outlines and coordinates all efforts by the District}j in cooperation with other
local and State agencies and businessesy to restore the essential functions of the District-te-thetargerdocal-community post-disaster.

The Superintendent shall develop andlrecommend the COOP for Board of Education review and approval; however, the COOP shall

be considered a confidential document not subject to release under State public records laws, and accordingly, no copies shall be

provided for public review-during-the-adeptienprecess.
The Superintendent shall conduct (J-ar-annual{ ) a periodic [END OF OPTION] review of the COOP.

© Neola 201723
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Book Policy Manual

Section Vol. 41, No. 2 Technology January 2023 REVISIONS

Title Vol. 41, No. 2 - Technology Update - January 2023 Revised INFORMATION SECURITY
Code po8305.revised

Status

Revised Policy - Vol. 41, No. 2
8305 - INFORMATION SECURITY

The District collects, classifies, and retains data/information from and about students, staff, vendors/contractors, and other
individuals, about programs and initiatives undertaken by the school system, and about and related to the business of the
District. This Hata/information may be in hard copy or digital format and may be stored in the District or offsite with a third party
provider.

PatafinfermationData/Information collected by the District shall be classified as Confidential, Controlled, or
Published. BatatinformationData/Information will be considered Controlled until identified otherwise.

Protecting District Information Resources (as defined in Bylaw 0100) is of paramount importance. Information security requires
everyone’s active participation to keep the District’s data/information secure. This includes Board of Education members, staff
members/employees, students, parents, contractors/vendors, and visitors who use District/Information & Technology Resources (as
defined in Bylaw 0100)-ardtrformation-Resourees.

Individuals who are granted access to data/information collected and retained by the District must follow established procedures so
that the fatajinformation is protected and preserved. Board members, administrators, and all District staff members ()ilas well as
contractors, vendors, and their employees, [END'OF OPTION] granted access to data/information retained by the District are
required to certify annually that they shall comply with the established information security protocols pertaining to District
data/information. Further, all individuals granted access to Confidential Data/Information retained by the District must certify
annually that they will comply with the information security protocols pertaining to Confidential Data/Information. Completing the

appropriate section of the Staff Technology Acceptable Use and Safety form (Form 7540.04 F1) shall provide this certification.

All Board members, staff members/employees, students, contractors/vendors, and visitors who have access to Board-owned or
managed data/information must maintain the security of that data/information and the District Technology Resources on which it is
stored.

If an individual has any questions concerning whether this Policy and/or its related administrative guidelines apply to himtherthem
or how they apply to himfherthem, the individual should contact the District’s Technology Director or Information Technology
Department/Office.

The Superintendent shall develop administrative guidelines that set forth the internal controls necessary to provide for the
collection, classification, retention, access, and security of District Data/Information.

Further, the Superintendent is Eharaed with developing procedures that canautherized-to-develop-procedures-that-weuld be
implemented in the event of an unauthorized release or breach of data/information. These procedures shall comply with the
District’s legal requirements if such a breach of personally-identifiable information occurs.

The Superintendent shall require ftaff fiémbers to participate in training related to the internal controls applicable

g to the data/information that they collectfand have

Bccess td-to-which-they-have-aeeess; and for which they Bréweuitd-be responsible for the security protocols.

Third party contractors/vendors who require access to Confidential Data/Information collected and retained by the District will be
informed of relevant Board policies that govern access to and use of Information Resources, including the duty to safeguard the
confidentiality of such data/information.

Failure to adhere to this Policy and its related administrative guidelines may put data/information collected and retaintetained by the
District at risk. Employees who violate this policy and/or [ts related administrative guidelines may be disciplined the-administrative
guidelines-premulgated-consistent-with-this—peliey-may-have-disciplinary-consequences impesed: up to and including termination of
employment and/or referral to law enforcement. Students who violate this Policy and/or its related administrative ‘guidelines will be
iscipine H-be-subjer iph ieR7 up to and including expulsion and/or referral to law enforcement. L}
Contractors/verdersi/endord who violate this Policy and/or [ts'related administrative guidelinegAcs may face termination of their
business relationships with and/or legal action by the District.[END OF _C_)fILON]_Par_en_ts and visitors who violate this Policy and/or

its related ‘administrative quidelinesa&s may be denied access to the District’s‘tl_nfg,r_ma_tjg_n & Technology Resources.
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The Superintendent shall conduct 3-enannual (¥ ) a periodic [END OF OPTION] assessment of risk related to the access to and
security of the data/information collected and retained by the District.

© Neola 201723
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Section Vol. 41, No. 2 Technology January 2023 REVISIONS

Title Vol. 41, No. 2 - Technology Update - January 2023 Revised INFORMATION MANAGEMENT
Code po8315.revised

Status

Adopted December 19, 2012

Revised Policy -~ Vol. 41, No. 2
8315 - INFORMATION MANAGEMENT

The Board of Education recognizes its responsibility, in certain circumstances, to maintain information created, maintained, or
otherwise stored by the District outside the "Records Retention Schedule" in AG 8310A. In such situations, a "Litigation Hold"
procedure will be isedutitized to identify and preserve information relevant to a specific matter. "Information" includes both paper
documents and electronically stored information ("ESI"). When implementing the "Litigation Hold," the District will identify
individuals in possession or custody of paper documents, ESI, and electronic media containing ESI, and inform them of their
obligation to preserve the documents and ESI outside the "Records Retention Schedule” in AG 8310A. The District will also identify
third parties with custody or control over paper documents, ESI, or electronic media storing ESI, and request them to preserve that
information. All information falling within a "Litigation Hold," which is under the control of the District, must be preserved in a
readily accessible form and cannot be disposed of under the "Records Retention and Disposal" requirements of AG 8310E. Failure to
comply with a Litigation Hold notice ( ) may ( ) shall[[END'OFOPTION] result in diseiptinary-actiontliscipling, up to and including
possible termination.

Instances where the Board must maintain information outside the "Records Retention Schedule" in AG 8310A include:

A. when the Board has specific information and/or written notice from b parent/guardian, student, or person representing the
parent/quardian or studentan-individual—parent-er-student of an intent to file an appeal of student discipline to State court;

B. when the Board has specific information and/or written notice that litigation is imminent even though the litigation has not
yet been filed in Federal or State court;

C. when the Board is served with litigation including, but not limited to, notice of a lawsuit in Federal or State court, or notice of
a student disciplinary appeal to State court;

D. when the Board receives specific information and/or written notification from an employee, labor union, or other person of an
intent to file a claim against the Board, its members, employees, or agents at an administrative agency such as the Equal
Employment Opportunity Commission, Ohio Civil Rights Commission, State Employment Relations Board, U.S. Department of
Education Office for Civil Rights, Dhio Department of Education Office for Exceptional Childrenor Office of Professional
Conduct, iState Personnel Board of Review, or a Civil Service Commission regarding a claim against the Board, its members,
employees, or agents;

E. when the Board receives specific information and/or written notification from an administrative agency such as the Equal
Employment Opportunity Commission, Ohio Civil Rights Commission, State Employment Relations Board, U.S. Department of
Education Office for Civil Rights, Dhio’Department of Edlication Office for Exceptional Children or Office of Professional
Conduct, State Personnel Board of Review, or a Civil Service Commission regarding a claim ﬂl'g;d_!against the Board, its
members, employees, or agents;

F. when the Board receives written notification from a third party requesting that the Board maintain information that could be
at issue in litigation or potential iitigation involvingdagainst that third party;

G. when the Superintendent recommends the termination of an employee to the Board pursuant to R.C. 3319.16 and R.C.
3319.081, R.C. Chapter 124, or a labor contract;

H. when the Board explores, contemplates, or initiates litigation.
Definitions
"Documents" inclt_Jd_e‘:i‘L but is not limited to, writings, drawings, graphs, charts, photographs, blueprints, soundfaldiorecordings)

images, video recordings;-recerdings,-+mages and other data or data compilations stored in any medium from which information can
be obtained or translated if necessary.
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FESI" means any type of information that is created, used, and stored in digital form and accessible by digital means. It includes all
data, digital documents or files, or other information contained on any media type (e.g., tape, hard disk drive, cloud storage, orl
Eome yet to be created storage technology). Specifically, it includes, but is not limited to, writings, drawings, graphs, charts,
photographs, blueprints, sound/audio recordings, images, video recordings, and other data or data compilations stored in any!
electronic media from which information can be obtained or translated if necessary. Examples include: e-mails and their
pttachments, text and instant messages, communications conducted in ephemeral messaging applications or in workplacel
collaboration tools, word processing documents, spreadsheets, digital photographs/pictures, videos, application programs and datg
files, data/information stored in databases, data files, metadata, system files, electronic calendar appointments, scheduling program
files, digital scans (including TIFF files), PDF files, MPG files, JPG files, GIF files, network share files, internal websites, externall
websites, newsgroups, directories, security and access information, legacy data, audio recordings, voicemails, phone/call logs;
faxes, internet/browser histories, caches, cookies, or logs of activity on computer systems (whether internal to the District or
external) that may have been used to process or store electronic data. ESI also includes data/information from cloud applications|
[e.q., educational or operational apps/services), electronic records of online activity (e.d., social media postings), and data
penerated or stored by devices connected to the Internet of Things (IoT).|

HE 7ot 6 7 g5;6Gfa g5, 8rapns; <

7

"Electronic media” includes, but is not limited to, gomputer hard drives (including portable hard disk drives "HDD's"), floppy drives,
disaster recovery media, and storage media (including DVD's, CD's, floppy discs, Zip discs/drives, Jazz discs/drives, USB memory
drives, jump disc/drives, flash discs/drives, keychain discs/drives, thumb discs/drives, smart cards, microfilm, backup tapes, _
cassette tapes, cartridges, etc.) accessed, used, and/or stored on/in/through the following locations: networks and servers, whether!
Internal or external (including the cloud); laptop and desktop work computers; home and personal computers; other computer!
systems; databases; backup computers or servers, whether internal or external (including cloud storage); archives; mobile devices
{e.g., mobile/cellular phones and tablet computers, personal digital assistants ("PDAs" - including Palm, Blackberry), etc.); pagers;
firewalls; audit trails and logs, printers; copiers; scanners; digital cameras; photographic devices; and video cameras and devices.
Electronic media also includes social media websites (e.q., Facebook, Twitter, LinkedIn) and any item containing or maintaining ESI
that is obtained by the District for Board member or employee usage or that an employee uses for such purpose (even if privately
pwned by the Board member or employee) from the date this policy was first adopted into the future j~aptep-and-desitop-work
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Initiation and Removal of a "Litigation Hold"

The Board or the Superintendent may initiate a "Litigation Hold" under this policy. If the Superintendent initiates a "Litigation Hold,"
sthethe Superintendent or the Board's legal counsel will notify the Board of the reason the Litigation Hold was instituted and its
scope. When implementing a Litigation Hold, the Board or Superintendent ( ) may ( ) willl[END OF OPTION] utilize an
Electronically Stored Information Team ("ESI Team"). The Board's legal counsel shall be involved in the implementation of the
"Litigation Hold Procedure” outlined in AG 8315.

A "Litigation Hold" shall remain in place until removed/withdrawn by the Board. A "Litigation Hold" may be removed when the
litigation or administrative agency matter has been resolved or can no longer be initiated. Any information maintained under this
policy shall fall back under the "Records Retention Schedule" in AG 8310A once the "Litigation Hold" is removed{withdrawn.

The Superintendent shall develop administrative guidelines outlining the procedures to be followed by Board members and
employees when initiating and implementing a "Litigation Hold." This policy and its related administrative guidelines shall be posted
and distributed in the manner described in AG 8315.

© Neola 200823

Legal F.R.C.P. 34, 37(f)
O.R.C.P. 34, 37(F)
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Book Policy Manual

Section Vol. 41, No. 2 Technology January 2023 REVISIONS

Title Vol. 41, No. 2 - Technology Update - January 2023 Revised ADVERTISING AND COMMERCIAL
ACTIVITIES

Code p09700.01.revised

Status

Adopted December 19, 2012

Revised Policy - Vol. 41, No. 2
9700.01 - ADVERTISING AND COMMERCIAL ACTIVITIES

The purpose of this policy is to provide guidelines for the appropriate and inappropriate use of advertising or promoting of
commercial products or services to students and parents in the schools.

"Advertising” comes in many different categories and forums and is defined as an oral, written] or graphic statement made by the
producer, manufacturer, or seller of products, equipment, or services which calls for the public's attention to arouse a desire to buy,
usej or patronize the product, equipment, or services. This includes the visible promotion of product logos for other than
identification purposes. Brand names, trademarks, logosj or tags for product or service identification purposes are not considered
advertising.

SELECTION OF THE FIRST OPTION PRECLUDES SELECTION OF THE SECOND OPTION
[ ] [OPTION #2]

The Board of Education may permit advertising in School District facilities or on School District property in the following categories
or forums in accordance with the guidelines set forth herein:

A. (K ) Product Sales:
1. (K ) product sales benefiting a district, school, or student activity (e.g., the sale of beverages or food within schools);

2. { W) exclusive agreements between the District and businesses that provide the businesses with the exclusive right to
sell or promote their products or services in the schools (e.g. pouring rights contracts with soda companies);

3. (K ) fundraising activities (e.g., short-term sales of gift wrap, cookies, candy, etc.) to benefit a specific student
population, club, or activity where the school receives a share of the profits.

B. (K ) Direct Advertising/Appropriation of Space:
1. (i ) signage and billboards in schools and school facilities;
2. (M) corporate logos or brand names on school equipment (e.g., marquees, message boardsj or score boards);
3. (K ) ads, corporate logos, or brand names on book covers, student assignment books, or posters;
4. (K ) ads in school publications (newspapers and yearbooks and event programs);
5. (¥ ) media-based electronic advertising (e.g., Channel One or Internet or web-based sponsorship);

6. (K ) free samples (e.g., of food or personal hygiene products).
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C.

D.

(% ) Indirect Advertising:

1. (¥ ) corporate-sponsored instructional or educational materials, teacher training, contests, incentives, grants, or
gifts;

2. (¥ ) the Board approves the use of instructional materials developed by commercial organizationsy such as films and
videos] only if the education value of the materials outweighs their commercial nature.

The films or smateriaimaterialg shall be carefully evaluated by the Director for classroom use to determine whether the

films or materials contain undesirable propaganda and are in compliance with the guidelines as set forth above.
(M ) Market Research:
1. (M ) surveys or polls related to commercial activities;
2. (M ) internet surveys or polls asking for information related to commercial activities;

3. (i ) tracking students' internet behavior and responses to questions calling for personal identification at one[(1) or
more websites;

4.3 [other].

[END OF OPTION # 2]

It is further the policy of the Board that its name, students, staff members, and District facilities shall not be used for any
commercial advertising or otherwise promoting the interests of any commercial, political, nonprofi t] or other non-school agency or
organization, public or private, without the approval of the Board or its designee.

Any commercial advertising shall be structured in accordance with the General Advertising Guidelines set forth below.

General Advertising Guidelines

The following guidelines shall be followed with respect to any form of advertising on school grounds|or school property (), including
kthe District's website [END OF OPTION]:

A,

(M ) When working together, schools and businesses must protect educational values. All commercial or corporate
involvement should be consistent with the District's educational standards and goals.

. (M ) Any advertising that may become a permanent or semi-permanent part of a school requires prior approval of the Board.
. (i ) The Board reserves the right to consider requests for advertising in the schools on a case-by-case basis.

. (M ) No advertisement shall promote or contain references to alcohol, tobacco, drugs, drug paraphernalia, weapons, or lewd,

vulgar, obscene, pornographic or illegal materials or activities, gambling, violence, hatred, sexual conduct or sexually explicit
material, X or R rated movies, or gambling aids.

. (M ) No advertisement shall promote any specific religion or religious, ethnic or racial group, political candidate or ballot

issuey and shall be non-proselytizing.

. (M ) No advertisement may contain libelous material.

. (¥ ) No advertisement may be approved which would tend to create a substantial disruption in the school environment or

inhibit the functioning of any school.

. (¥ ) No advertisement shall be false, misleading]] or deceptive.

. (K ) [X) To'the extent feasible, each [END OF OPTION]JEach advertisement must be reviewed in advance for age

appropriateness.

. (¥ ) Advertisements may be rejected by the School District if determined to be inconsistent with the educational objectives

of the School District, inappropriate, or inconsistent with the guidelines set forth in this policy.

. (¥ ) All corporate support or activity must be consistent with the Board's policies prohibiting discrimination on the basis of

race, color, nationa!l origin, religion, sex, disability, or age, and must be age-appropriate.

. (M ) Students shall not be required to advertise a product, service, company] or industry.
. (® ) Advertising will not be permitted on the outside or the inside of schoo! buses.

. (¥ ) The Superintendent or designee is responsible for screening all advertising/(x') unless it is not feasible to do so, and the

advertising is linked to a contract approved by the Board that expressly requires the vendor who is selecting and running the
advertisement(s) to comply with these General Advertising Guidelines [END OF OPTION].
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0. (K ) The Superintendent or designee may require that samples of advertising be made available for inspection.

P. gd ) The inclusion of advertisements in School District publications, in School District facilities, or on seheel-distrietSchool
listrict property does not constitute or imply approval and/or endorsement of any product, service, organization, or activity.

Q. (K ) Final discretion regarding whether to advertise and the content and value of the materials will be with the Board.

In addition to the guidelines set forth in this policy, the Superintendent shall prepare administrative guidelines addressing the
Criteria for Commercial Messages and the process by which advertising shall be accomplished. (See AG 9700B.)

Accounting

Advertising revenues must be properly reported and accounted for.

© Neola 2068723
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